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Basement Waterproofing - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
The Inventory Specialist is a crucial role in our organization, responsible for managing and maintaining all inventory related to our basement waterproofing services. This position plays a critical role in ensuring smooth operations by ensuring we have adequate stock levels and materials for our projects.
2. Essential Duties and Responsibilities
1. Order materials, ensuring there is always an adequate stock available for projects.
1. Log usage of materials and maintain inventory records.
1. Coordinate with suppliers and negotiate prices.
1. Work closely with project managers to understand and forecast material requirements.
1. Conduct regular inventory audits to ensure accuracy.
3. Key Tasks / Daily Activities
1. Daily inventory checks and updating the inventory management system.
1. Placing orders for materials and coordinating with suppliers.
1. Logging material usage for each project.
1. Working closely with the operations team to ensure material availability.
1. Conducting regular audits and reporting.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: >95%
1. Stock Outage Rate: <5%
1. Supplier Lead Time: <2 days
1. Cost Savings from Supplier Negotiations: >10%
5. Required Qualifications and Skills
1. High school diploma or equivalent.
1. At least 2 years of experience in an inventory management role.
1. Strong organizational and record-keeping skills.
1. Proficient in inventory management software.
1. Excellent negotiation and communication skills.
6. Preferred Experience
1. Experience in the home services or construction industry.
1. Knowledge of basement waterproofing materials is a plus.
7. Physical Requirements
1. Ability to lift up to 50 lbs.
1. Comfortable working in a warehouse environment.
8. Work Environment and Schedule
1. Typical work hours are Monday to Friday, 9 am to 5 pm.
1. Occasional weekend work may be required during peak periods.
9. Compensation and Benefits
1. The salary range is $45,000 - $55,000 per year, based on experience.
1. Health, Dental, and Vision benefits.
1. 401k with company match.
1. Opportunities for performance-based bonuses.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we value teamwork, integrity, and a strong work ethic. We believe in investing in our employees and offer opportunities for growth and advancement. We strive to provide the best basement waterproofing services, and our Inventory Specialists play a key role in achieving this goal.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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