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Civil & Infrastructure Contractors - HR Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Human Resources
Reports to: [Chief Operating Officer]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serve as the strategic leader for HR functions within our civil and infrastructure contracting division, focusing on recruiting top talent, enforcing robust safety training, and ensuring strict labor compliance.
2. Essential Duties and Responsibilities
1. Oversee the recruitment and onboarding processes to build a skilled and diverse workforce.
1. Develop, implement, and monitor comprehensive safety training programs in line with industry standards.
1. Ensure full compliance with federal, state, and local labor regulations.
1. Collaborate with management to support employee performance and professional development.
3. Key Tasks / Daily Activities
1. Review applications and screen candidates to streamline the recruitment process.
1. Schedule and coordinate daily safety training sessions and certification renewals.
1. Address employee inquiries regarding HR policies and compliance matters.
1. Monitor and document HR metrics, providing feedback to optimize team performance.
4. Key Performance Indicators (KPIs)
1. Recruitment turnaround time: Fill vacancies within 30 days.
1. Safety training completion rate: Achieve 100% compliance.
1. Labor compliance error rate: Maintain below 2%.
1. Employee retention rate: Exceed 90%.
5. Required Qualifications and Skills
1. Bachelor’s degree in Human Resources, Business Administration, or a related field.
1. Minimum of 5 years of progressive HR experience in a comparable industry.
1. Strong understanding of labor laws and compliance regulations.
1. Excellent communication, organizational, and problem-solving skills.
6. Preferred Experience
1. Experience in the civil and infrastructure contracting industry.
1. Proven track record in managing safety training and certification programs.
1. Demonstrated ability to implement strategic HR initiatives in a dynamic environment.
1. Prior experience working within a fast-paced, regulated industry.
7. Physical Requirements
1. Ability to occasionally lift up to 25 lbs.
1. Frequent use of computers and mobile devices for daily operations.
1. Extended periods of sitting at a desk for administrative tasks.
1. Occasional on-site visits to assess and monitor safety measures.
8. Work Environment and Schedule
1. Standard office hours with occasional extended shifts during peak recruitment periods.
1. On-site visits to construction or project locations as necessary.
1. Minimal travel required for professional conferences or certification renewals.
1. Occasional participation in after-hours safety meetings.
9. Compensation and Benefits
1. Competitive salary range of $70,000 - $90,000 USD per year.
1. Annual performance bonuses tied to HR metrics and organizational goals.
1. Comprehensive Health, Dental, and Vision insurance packages.
1. 401(k) plan with a company match.
10. Company Culture and Overview
1. Collaborative and inclusive work environment that values employee growth and innovation.
1. Commitment to delivering excellence and upholding strict regulatory standards on every project.
1. An organizational culture that fosters continuous learning, accountability, and community involvement.
1. Opportunities for career advancement through ongoing training and mentorship programs.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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