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Civil & Infrastructure Contractors - Warehouse / Logistics Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Manage and optimize warehouse operations and logistics for civil and infrastructure projects. Oversee materials, heavy machinery distribution, and supply chain processes to ensure timely project delivery. Serve as a critical liaison between project teams, suppliers, and contractors to streamline operations.
2. Essential Duties and Responsibilities
1. Develop and enforce inventory control procedures to maintain supply chain integrity.
1. Coordinate the receipt, storage, and distribution of materials and heavy machinery.
1. Organize and oversee transportation schedules to meet project deadlines.
1. Ensure compliance with safety, environmental, and industry-specific regulations.
1. Manage vendor relationships and negotiate contracts to secure quality supplies at competitive rates.
3. Key Tasks / Daily Activities
1. Monitor and report on inventory levels, ensuring minimal shortages and surpluses.
1. Oversee daily logistics operations including loading, unloading, and movement of heavy machinery.
1. Communicate regularly with project managers regarding materials delivery and scheduling.
1. Utilize warehouse management systems to track and document supply chain activities.
1. Troubleshoot and resolve operational issues in real-time to minimize project delays.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: ≥ 98%.
1. On-Time Delivery Percentage: ≥ 95%.
1. Equipment Downtime Reduction: < 3% per month.
1. Cost Reduction in Logistics Expenses: ≥ 10% annually.
5. Required Qualifications and Skills
1. Bachelor’s degree in Logistics, Supply Chain Management, or related field.
1. Minimum of 5 years of experience in warehouse management or logistics.
1. Strong analytical and problem-solving skills.
1. Proficient with warehouse management systems and ERP software.
1. Excellent communication and leadership abilities.
6. Preferred Experience
1. Experience in the civil & infrastructure contracting industry.
1. Previous roles managing heavy machinery distribution or large-scale materials logistics.
1. Hands-on experience with safety and compliance in a warehouse environment.
1. Familiarity with Lean or Six Sigma methodologies.
7. Physical Requirements
1. Ability to lift up to 50 lbs consistently.
1. Frequent walking, bending, and climbing in a warehouse setting.
1. Exposure to varying temperatures in large warehouse spaces.
1. Ability to work in environments with noise and operational machinery.
8. Work Environment and Schedule
1. Typical work hours are Monday to Friday, 8:00 AM – 5:00 PM.
1. Occasional overtime required to meet project deadlines.
1. Regular attendance in on-site meetings and field inspections.
1. Minimal travel required between job sites and warehouses.
9. Compensation and Benefits
1. $70,000 - $90,000 USD per annum, based on experience.
1. Performance-based bonus structure available.
1. Health, Dental, and Vision insurance coverage.
1. 401(k) plan with company match.
1. Paid time off and opportunities for professional development.
10. Company Culture and Overview
1. We are a forward-thinking organization committed to excellence in the civil and infrastructure contracting space.
1. Our company fosters a culture of collaboration, continuous improvement, and inclusivity.
1. We value personal growth and provide the training and resources needed for our team members to thrive.
1. Join us to be part of a dynamic team that is dedicated to innovation and superior service.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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