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Concrete & Masonry - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager or Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for maintaining accurate records of concrete and masonry materials inventory to ensure efficient supply chain operations and minimal project interruptions. Supports the operations team by proactively ordering supplies and tracking material usage to optimize cost-efficiency and project timelines.
2. Essential Duties and Responsibilities
1. Logs incoming and outgoing materials with precision to maintain real-time inventory accuracy.
1. Orders supplies and coordinates with vendors to ensure timely delivery of concrete and masonry materials.
1. Tracks material usage, monitors stock levels, and alerts management to potential shortages or surpluses.
1. Collaborates with project managers and field teams to verify material requirements and resolve discrepancies.
3. Key Tasks / Daily Activities
1. Review and update inventory logs for all concrete and masonry supplies each morning.
1. Place orders for materials based on usage trends and upcoming project schedules.
1. Conduct periodic physical counts and reconcile with digital records to ensure consistency.
1. Communicate with suppliers and transportation teams regarding order statuses and delivery schedules.
1. Report daily usage and stock levels to the Operations Manager for ongoing cost control and planning.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: 99% accuracy in logging and tracking material usage.
1. Order Fulfillment Timeliness: 95% of orders delivered on or before scheduled dates.
1. Stock-Out Incidents: Less than 3% occurrences per quarter.
1. Material Waste Reduction: Achieve a reduction in material waste by at least 10% annually.
5. Required Qualifications and Skills
1. High school diploma or equivalent; an Associate’s Degree in Business or Supply Chain Management is a plus.
1. Minimum of 2 years of experience in inventory management or supply chain coordination in a related field.
1. Proficient in using inventory management software and Microsoft Office applications.
1. Strong organizational, communication, and problem-solving skills.
6. Preferred Experience
1. Experience working in the concrete and masonry or construction industry.
1. Background in home services or facility maintenance environments.
1. Familiarity with logistical processes and vendor management in dynamic work environments.
1. Demonstrated ability to work independently under pressure while meeting strict deadlines.
7. Physical Requirements
1. Ability to lift and carry up to 50 lbs.
1. Frequent standing, walking, and bending during inventory inspections.
1. Exposure to variable temperatures in warehouse and outdoor loading areas.
1. Occasional climbing of ladders or stairs when accessing high storage areas.
8. Work Environment and Schedule
1. Full-time position with standard operating hours from 8:00 AM to 5:00 PM.
1. Occasional extended hours may be required during peak project periods.
1. Work is performed in a warehouse, loading dock, and on-site project locations.
1. Minimal travel between job sites and supplier/vendor locations as needed.
9. Compensation and Benefits
1. Hourly rate ranging from $18 to $25 per hour depending on experience and qualifications.
1. Eligibility for performance-based bonuses tied to inventory accuracy and cost savings.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. Participation in a 401(k) plan, paid time off, and other fringe benefits.
10. Company Culture and Overview
1. We foster a collaborative and inclusive work environment that values innovation and continuous improvement.
1. Our team is committed to delivering exceptional service and quality results in the home services industry.
1. We invest in our employees through professional development and career advancement opportunities.
1. Join us and be part of a company that celebrates teamwork, integrity, and a customer-first mindset.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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