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Concrete & Masonry - Project Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: Production Manager
Location: [INSERT LOCATION HERE]
1. Position Summary
You'll manage concrete and masonry jobs from signed contract to final walk-through. You confirm the customer's finish and color choices, get permits and inspections, line up excavation and utility locates, order ready-mix, pumps and masonry materials, and book pours with the Operations Manager around the weather. Customers and builders hear from you, not the crew, about changes and dates.
2. Essential Duties and Responsibilities
1. Review each sold job with the Sales Representative: layout, thickness, reinforcement, finish, color and any engineered drawings.
1. Confirm customer selections like stamp pattern, color, sealer, brick or stone, and mortar color in writing before ordering.
1. Pull permits and book footing, pre-pour or wall inspections where your jurisdiction requires them.
1. Line up utility locates, excavation, base and forms, and confirm the subgrade is compacted before the pour.
1. Order ready-mix, pump trucks and masonry materials, and set pour dates with the Operations Manager around weather and cure times.
1. Price change orders for added area, rock removal, extra steel or design changes, and get them signed first.
1. Close out with a punch walk, curing and sealing instructions for the customer, and final payment.
3. Key Tasks / Daily Activities
1. Check the forecast for rain and temperature, and move pours or plan blankets and protection with the Field Supervisor.
1. Visit forming and masonry jobs to check layout, grades, steel and control joint spacing before the inspector comes.
1. Call customers about pour day: access, cars off the driveway, and when they can walk or drive on new concrete.
1. Confirm ready-mix and pump orders with the supplier for the next day.
1. Check mortar and brick matches on repair and addition work with the Lead Mason / Concrete Finisher.
4. Key Performance Indicators (KPIs)
1. Pours completed on the scheduled day: [your target].
1. Warranty claims for cracking, scaling or finish: [your target].
1. Concrete waste and short loads: [your target].
1. Profit on flatwork and masonry jobs against the estimate: [your target].
1. Customer review score after the final walk-through: [your target].
5. Required Qualifications and Skills
1. [3+] years running residential or light commercial concrete or masonry jobs, in the field or the office.
1. Knows forming, reinforcement, placing, finishing and curing, and how hot and cold weather change each one.
1. Can read site plans and foundation or wall drawings and check quantities.
1. Understands how permits and inspections for footings, foundations and retaining walls work in your area.
1. Tracks yards poured, crew hours and job costs in [your project management software].
6. Preferred Experience
1. ACI Concrete Field Testing Technician Grade I or ACI Concrete Flatwork Finisher certification.
1. Masonry background with brick, block and natural stone.
1. Experience with decorative concrete: stamped, colored and exposed aggregate.
1. Experience on commercial jobs with special inspections and concrete testing.
7. Physical Requirements
1. Walk uneven job sites, step over forms and rebar, and stand in sun, heat and cold.
1. Move form boards, rebar and tools up to [50] pounds when checking a job.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Job sites across [your service area] most days, with office time for orders and paperwork.
1. Regular hours: [6:30 a.m. to 3:30 p.m., Monday through Friday], with pre-dawn starts on hot-weather pour days.
1. Weather drives the schedule, with busy seasons and some Saturday pours.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new project manager gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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