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Cultural Attractions - Curator
Company Name: [INSERT COMPANY NAME HERE]
Department: Collections
Reports to: Chief Executive Officer
Location: [INSERT LOCATION HERE]
1. Position Summary
The Curator leads the care, growth, and interpretation of our [animals, artifacts, or plant collections]. You plan the collection, recommend what comes in and goes out, shape exhibits, and supervise [keepers, collections staff, or horticulture staff] and the Exhibits Technician. You keep collection care, records, and permits up to your accreditation body's standards.
2. Essential Duties and Responsibilities
1. Write and update the collection plan, and recommend acquisitions, loans, deaccessions, or transfers to the CEO.
1. Oversee the care of the collection: [animal welfare and husbandry, object storage and conservation, or plant health].
1. Keep records and legal papers complete, such as deeds of gift, loan agreements, or [wildlife and import permits], with the Registrar where you have one.
1. Lead exhibit content: themes, [species, objects, or plantings], and label text written for visitors.
1. Supervise and train [keepers, the Registrar and collections staff, or Horticulturists] and the Exhibits Technician.
1. Take part in the [breeding, conservation, or research] programs your accreditation body and partners run.
1. Give donor tours, media interviews, and public talks about the collection.
3. Key Tasks / Daily Activities
1. Review daily reports from your staff and follow up on health, condition, or security issues.
1. Walk the [habitats, galleries, or gardens] and storage areas to check conditions.
1. Answer staff questions on handling, care, or exhibit changes.
1. Work on records, permits, loans, or label text.
1. Meet with education, marketing, or development about programs, stories, or donor visits.
4. Key Performance Indicators (KPIs)
1. Collection records complete and current: [your target].
1. Exhibit openings on schedule: [your target].
1. Collection plan goals met: [your target].
1. Welfare or condition assessments completed: [your target].
1. Collections spending against budget: [your target].
5. Required Qualifications and Skills
1. Master's degree in [zoology, biology, art history, history, museum studies, horticulture, or a related field], or equivalent experience.
1. [5+] years working with [animal, museum, or living plant] collections, including [2+] years supervising staff.
1. Knowledge of care standards and record-keeping for your type of collection.
1. Clear writing for labels, reports, and grant proposals.
1. Experience managing a department budget and staff schedules.
6. Preferred Experience
1. Has curated an exhibition or managed a [species group, collection area, or plant collection].
1. Experience with collection software such as [ZIMS, PastPerfect, TMS, or BG-BASE].
1. Knowledge of NAGPRA, CITES, or other laws that apply to your collection.
1. Published research or conservation project experience.
7. Physical Requirements
1. Walk the full site, storage rooms, and back-of-house areas daily.
1. Lift and move [objects, equipment, or animal crates] up to [40] pounds using proper handling methods.
1. Work around [animals, collection storage, or garden beds] in all weather.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Full-time on weekdays, with weekend and evening duty when needed.
1. On call for [animal emergencies, building alarms, or severe weather].
1. Some travel for [animal transfers or object couriering], conferences, and research.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new curator gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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