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Dental - Dental Assistant
Company Name: [INSERT COMPANY NAME HERE]
Department: Clinical
Reports to: Practice Manager
Location: [INSERT LOCATION HERE]
1. Position Summary
You'll work chairside with our dentists at one of our practices. You set up and turn over operatories, assist during procedures, take x-rays and scans where your state allows, and help nervous patients feel at ease. You keep the dentist's day on time and every procedure note complete.
2. Essential Duties and Responsibilities
1. Seat patients, review health history updates, and prepare them for the dentist.
1. Set up and break down operatories, and disinfect surfaces and equipment between patients.
1. Assist chairside with four-handed dentistry: pass instruments, run suction, mix materials, and light-cure where your state allows.
1. Take radiographs, intraoral photos, scans and impressions within your state's scope of practice for dental assistants.
1. Make temporary crowns where your state allows, and give patients their post-op instructions.
1. Process instruments through sterilization when the sterilization technician is out or behind.
1. Check the emergency kit, oxygen tank and AED on the practice's schedule, and log each check.
3. Key Tasks / Daily Activities
1. Set up operatories and trays before the morning huddle based on the day's procedures.
1. Confirm lab cases are back before crown, bridge and denture appointments.
1. Write procedure notes for the dentist to review and sign in [your practice management software].
1. Restock operatories and tell the practice manager about low supplies.
1. Walk patients to the front desk with their next appointment and treatment notes.
4. Key Performance Indicators (KPIs)
1. Operatory ready on time: [your target].
1. Lab cases confirmed before the appointment: [your target].
1. Procedure notes complete: [your target].
1. Infection control audit results: [your target].
1. Patient feedback: [your target].
5. Required Qualifications and Skills
1. High school diploma or equivalent, plus a dental assisting program or [1+] years of chairside experience.
1. Dental radiography certificate or permit, where your state requires one for assistants to take x-rays.
1. Current BLS or CPR certification, or willing to get it before your first patient.
1. Follows OSHA bloodborne pathogens and infection control rules at every step.
6. Preferred Experience
1. Certified Dental Assistant (CDA) credential from the Dental Assisting National Board (DANB).
1. Registered Dental Assistant (RDA) or similar state registration, where your state has one.
1. Coronal polishing or sealant certificate, where your state allows assistants to do them.
1. Experience with intraoral scanners and digital x-rays.
7. Physical Requirements
1. Sit chairside and stand to turn over rooms for most of an [8]-hour day.
1. Reach, twist and use fine hand motions to pass instruments and hold suction.
1. Lift and carry supply boxes and trays up to [25] pounds.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Clinical work with exposure to blood, saliva, aerosols, dental materials and x-ray equipment, with PPE provided.
1. Hours: [Monday through Thursday, 7 a.m. to 5 p.m.], with [some evenings or Saturdays].
1. Based at [practice], with occasional coverage at nearby practices.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new dental assistant gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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