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Design-Build Firms - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Oversee the efficient management of construction materials, tools, and deliveries to ensure smooth operations for design-build projects. Play a key role in optimizing inventory processes and supporting project teams with timely material availability. Contribute to the overall success of the company by maintaining high standards of safety, organization, and resource allocation.
2. Essential Duties and Responsibilities
1. Manage daily warehouse operations including receiving, storing, and distributing construction materials and tools.
1. Supervise a team of warehouse staff ensuring adherence to safety protocols and operational guidelines.
1. Coordinate deliveries and logistics with construction teams to support ongoing design-build projects.
1. Monitor and control inventory levels to minimize discrepancies and ensure project requirements are met.
1. Implement and maintain operational best practices to enhance efficiency and reduce material waste.
3. Key Tasks / Daily Activities
1. Oversee the receipt and inspection of incoming materials and tools ensuring quality and accuracy.
1. Coordinate scheduled deliveries and communicate updates with field supervisors and project managers.
1. Organize and maintain a systematic arrangement of inventory for quick retrieval and use.
1. Prepare and review daily reports on shipment statuses, inventory levels, and logistical challenges.
1. Facilitate regular meetings with the warehouse team to ensure continuous improvement and address concerns.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve a 98% accuracy rate in inventory tracking and control.
1. On-Time Delivery: Maintain a delivery success rate of 95% or above.
1. Order Fulfillment Efficiency: Ensure an average order processing time of less than 2 hours.
1. Cost Efficiency: Reduce operational costs by at least 10% annually through process improvements.
5. Required Qualifications and Skills
1. Bachelor’s degree in Supply Chain Management, Logistics, Business Administration, or a related field.
1. Minimum of 3-5 years of experience in warehouse management, preferably within construction or design-build environments.
1. Strong organizational and problem-solving skills with a keen attention to detail.
1. Proficient with inventory management software and Microsoft Office applications.
1. Excellent communication and leadership abilities, with a focus on teamwork and safety.
6. Preferred Experience
1. Prior experience working in the design-build or construction industry with a clear understanding of material requirements.
1. Experience managing a team in a fast-paced, high-volume warehouse setting.
1. Background in logistics coordination and supply chain optimization for construction projects.
1. Familiarity with lean management practices and continuous improvement initiatives.
7. Physical Requirements
1. Ability to lift and move materials weighing up to 50 pounds regularly.
1. Frequent standing, bending, and reaching to accomplish daily warehouse tasks.
1. Exposure to outdoor construction environments and varying temperatures.
1. Capability to maneuver in confined spaces within the warehouse setting.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday, with occasional extended hours to meet project deadlines.
1. Expect on-site work in a busy warehouse along with periodic visits to construction sites.
1. On-call responsibilities may be required during critical project phases.
1. A fast-paced environment focused on maintaining operational efficiency and meeting construction deadlines.
9. Compensation and Benefits
1. Competitive salary range of $65,000 - $80,000 per year based on experience and performance.
1. Eligibility for performance-based bonuses tied to key operational KPIs.
1. Comprehensive Health, Dental, and Vision insurance coverage.
1. 401k plan with company match and opportunities for professional development.
1. Additional fringe benefits including paid time off, employee discounts, and wellness programs.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a culture that values innovation, collaboration, and continuous growth. Our team is passionate about delivering exceptional service in the design-build industry, and we provide our employees with the support and resources needed to excel and develop professionally. We are committed to creating an inclusive work environment where every team member is empowered to contribute to our shared success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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