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Drywall & Plaster - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for maintaining accurate records of drywall and plaster materials to ensure efficient inventory management and timely reordering of stock. Plays a crucial role in minimizing waste, reducing downtime, and supporting the overall success of home services operations. Acts as the central point for tracking material usage, thereby contributing directly to cost control and operational efficiency.
2. Essential Duties and Responsibilities
1. Log all incoming and outgoing materials with precision and in real time.
1. Reorder stock proactively to prevent shortages and avoid work delays.
1. Track material usage to analyze trends and adjust inventory levels accordingly.
1. Coordinate with vendors and suppliers to ensure timely delivery of quality materials.
1. Collaborate with operations and project management teams to forecast material requirements.
3. Key Tasks / Daily Activities
1. Review inventory levels first thing each morning and update records accordingly.
1. Process and document material deliveries and discrepancies immediately.
1. Generate daily, weekly, and monthly inventory reports for management review.
1. Communicate regularly with project leads to ensure materials meet current project needs.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain 98% or higher accuracy rate.
1. Stock Out Frequency: Less than 2% occurrences per quarter.
1. Reorder Lead Time: Achieve a 24-hour turnaround for order placements.
1. Cost Savings: Contribute to a minimum of 10% reduction in excess inventory costs.
5. Required Qualifications and Skills
1. High School Diploma or GED required; Associate’s or Bachelor’s degree preferred.
1. Minimum of 2 years’ experience in inventory management or a related field.
1. Proficient in inventory software and Microsoft Office applications.
1. Strong organizational, detail-oriented, and analytical skills.
6. Preferred Experience
1. Experience working in the drywall, plaster, or broader building materials industry.
1. Previous role managing inventory within a high-volume warehouse setting.
1. Familiarity with vendor management and supply chain processes.
1. Demonstrated ability to work collaboratively in a fast-paced environment.
7. Physical Requirements
1. Ability to lift items up to 50 lbs as needed.
1. Frequent bending, stooping, and walking required in a warehouse setting.
1. Comfortable working in environments that may be hot, cold, or confined.
1. Capable of standing for extended periods throughout the work shift.
8. Work Environment and Schedule
1. Typical work schedule of 8-hour shifts, Monday through Friday.
1. Some overtime may be required during peak project periods.
1. Limited travel expected between job sites and the central warehouse.
1. Occasional on-call duties to address urgent inventory needs.
9. Compensation and Benefits
1. Hourly rate of $20-$25 per hour, commensurate with experience.
1. Performance-based bonuses available quarterly.
1. Comprehensive Health, Dental, and Vision insurance plans provided.
1. 401(k) plan with company matching along with other fringe benefits.
10. Company Culture and Overview
1. Our company is dedicated to fostering a collaborative and growth-oriented work environment.
1. We value innovation, continuous improvement, and accountability across all levels of the organization.
1. Employees are encouraged to develop professionally through training and career advancement opportunities.
1. We pride ourselves on delivering exceptional customer service and high-quality home service experiences.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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