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Electrical - Project Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: Production Manager
Location: [INSERT LOCATION HERE]
1. Position Summary
You'll run our project work: new homes for builders, remodels, service upgrades, generators and EV chargers. You pull permits, book rough-in and final inspections, set up utility disconnects and meter work, and keep builders and homeowners updated. The Master Electrician owns the design and code calls; you own the schedule, materials, money and paperwork.
2. Essential Duties and Responsibilities
1. Pull permits through the company's license holder as your state requires, and keep each job's permit and inspection record in one place.
1. Confirm load calculations and panel capacity with the Master Electrician before ordering generators, EV chargers or service upgrades.
1. Set up utility disconnect and reconnect appointments, meter pulls and new service drops for service upgrades.
1. Follow each builder's schedule for temporary power, rough-in, trim-out and final, and have crews ready when the builder is.
1. Order panels, generators, chargers and fixture packages, and confirm the homeowner's fixture and device choices before the crew arrives.
1. Write change orders for added circuits, fixture moves and surprises found in walls, and get the homeowner's or builder's sign-off first.
1. Close each job with final inspection approval, a labeled panel directory and a walk-through with the customer.
3. Key Tasks / Daily Activities
1. Check builder schedules and inspection results, and adjust next week's rough-in and trim dates.
1. Call homeowners the day before work to confirm access, power-off times and what to expect.
1. Stop by a remodel or service upgrade to check progress with the Field Supervisor.
1. Coordinate gas hookups for standby generators with the plumbing contractor.
1. Review open permits and close out the ones that passed final.
4. Key Performance Indicators (KPIs)
1. Re-inspection trips per job: [your target].
1. Builder milestones met on the promised date: [your target].
1. Open permits closed after final: [your target].
1. Project gross margin by job type: [your target].
1. Homeowner review score on completed projects: [your target].
5. Required Qualifications and Skills
1. [3+] years in residential electrical work, including [1+] year scheduling or managing jobs.
1. Understands residential permits and inspections in your area, including the utility's steps for service upgrades.
1. Can read house plans and electrical layouts and build a material list from them.
1. Schedules and tracks jobs in [your field service or project management software].
1. A valid driver's license and a driving record that meets your insurance carrier's rules.
6. Preferred Experience
1. A journeyman or master electrician license in [your state].
1. Experience with standby generator and EV charger installs.
1. Has worked with production home builders and their scheduling systems.
1. Working knowledge of the NEC edition your area enforces.
7. Physical Requirements
1. Walk job sites, climb ladders, and enter attics and crawl spaces to check work.
1. Carry wire spools, fixtures and tools up to [50] pounds.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Days split between the office, builder subdivisions and customers' homes in [your service area].
1. Regular hours: [7 a.m. to 4 p.m., Monday through Friday], following builder and inspector schedules.
1. New construction sites, occupied homes, and attics in summer heat and winter cold.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new project manager gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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