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Electrical - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Oversee and manage the efficient operation of the electrical warehouse, ensuring accurate parts and tool distribution, inventory organization, and seamless logistical support for the company’s field operations.
2. Essential Duties and Responsibilities
1. Manage and track inventory levels for electrical parts and tools.
1. Oversee parts and tool distribution to support service teams in a timely manner.
1. Organize and maintain a well-structured warehouse layout to improve operational efficiency.
1. Collaborate with procurement and maintenance teams to forecast inventory needs and address discrepancies.
3. Key Tasks / Daily Activities
1. Conduct daily inventory checks and update stock records.
1. Coordinate with service technicians to ensure correct and timely parts delivery.
1. Verify incoming shipments and inspect items for quality and accuracy.
1. Maintain a clean and organized warehouse environment to meet safety standards.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: >98%.
1. Order Fulfillment Time: <24 hours.
1. Warehouse Space Utilization: 90% efficiency.
1. Incident Reduction Rate: <3% reported safety issues.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business, Logistics, or a related field.
1. Minimum of 3 years’ experience in warehouse management or inventory control, preferably in the electrical industry.
1. Strong organizational, communication, and problem-solving skills.
1. Proficiency in warehouse management systems and basic computer skills.
6. Preferred Experience
1. Experience working in the home services, electrical, or industrial sectors.
1. Background in managing parts and tool distribution in a high-volume warehouse setting.
1. Familiarity with lean inventory management and continuous improvement methodologies.
7. Physical Requirements
1. Ability to lift and move items up to 50 lbs.
1. Frequent standing, walking, and bending during shifts.
1. Work in an environment with temperature variations and occasional confined spaces.
1. Occasional need to operate pallet jacks and other warehouse equipment.
8. Work Environment and Schedule
1. Standard work hours of 8:00 AM – 5:00 PM, Monday through Friday.
1. Occasional overtime during peak operational periods.
1. Minimal travel required between warehouse and field locations.
1. Occasional on-call duties to manage urgent warehouse issues.
9. Compensation and Benefits
1. Base salary range: $55,000 - $70,000 USD per year.
1. Performance-based bonus structure.
1. Health, Dental, and Vision insurance.
1. 401k plan with company match.
1. Additional fringe benefits such as paid time off and professional development opportunities.
10. Company Culture and Overview
1. We foster a collaborative environment that values innovation and continuous improvement.
1. Our culture emphasizes open communication and a commitment to employee development.
1. We celebrate a diverse and inclusive workplace where every team member is empowered to succeed.
1. Join us to make a tangible impact in a growth-oriented company where customer satisfaction drives our mission.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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