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Electrical - Commercial - HR Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Administration
Reports to: [Chief Operating Officer]
Location: [INSERT LOCATION HERE]
1. Position Summary
Lead the HR function for the commercial electrical division by managing hiring, training, and labor compliance initiatives. Cultivate a positive, high-performance culture that aligns with company goals. Ensure employment practices comply with regulations while supporting operational excellence. Drive strategic HR initiatives that contribute to overall business growth and workforce satisfaction.
2. Essential Duties and Responsibilities
1. Oversee the complete recruitment cycle for commercial electrical roles, ensuring a smooth onboarding process.
1. Develop and implement comprehensive training programs to enhance employee skills and safety standards.
1. Maintain strict adherence to labor laws and compliance policies across all operations.
1. Foster an inclusive company culture through continuous employee engagement and performance management initiatives.
3. Key Tasks / Daily Activities
1. Coordinate daily HR operations including scheduling interviews, conducting orientation sessions, and updating training modules.
1. Address employee queries and resolve workplace conflicts in a timely and effective manner.
1. Monitor and report on workforce statistics, compliance metrics, and training progress.
1. Collaborate with department managers to support talent development and succession planning efforts.
4. Key Performance Indicators (KPIs)
1. New Hire Retention Rate: 90% or higher within the first six months.
1. Employee Training Completion Rate: 100% compliance for mandatory trainings.
1. Labor Compliance Audit Score: 95% or above during periodic reviews.
1. Employee Engagement Satisfaction Rating: Greater than 4.5 stars on annual surveys.
5. Required Qualifications and Skills
1. Bachelor’s degree in Human Resources, Business Administration, or a related field.
1. At least 5 years of HR experience, with a background in managing hiring, training, and compliance.
1. Strong interpersonal and communication skills with proven conflict resolution capabilities.
1. Proficient in HRIS systems and Microsoft Office suite.
6. Preferred Experience
1. Experience within the commercial electrical, construction, or home services industries.
1. Prior involvement in union or labor compliance environments.
1. Familiarity with industry-specific safety training protocols and certifications.
1. Demonstrated success in designing and implementing HR strategies that support business growth.
7. Physical Requirements
1. Ability to lift up to 20 pounds when necessary.
1. Frequent use of computers and other technology in an office environment.
1. Minimal requirements for physical labor outside standard office activities.
1. Regular movement between workstations and meeting rooms.
8. Work Environment and Schedule
1. Standard work hours typically from 8:00 AM to 5:00 PM with a flexible schedule as needed.
1. Occasional travel between job sites and training facilities may be required.
1. Regular participation in team meetings and onsite employee engagement events.
1. On-call responsibilities during peak recruitment or compliance audit periods.
9. Compensation and Benefits
1. Base salary range: $70,000 - $90,000 USD annually, based on experience.
1. Eligibility for annual performance bonuses.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. 401(k) plan with company match and additional fringe benefits.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we are committed to a culture of growth and excellence, empowering every employee to reach their full potential.
1. We foster an environment where innovation meets collaboration, ensuring that every team member contributes to our mission of delivering outstanding commercial electrical services.
1. Our ethos centers on work-life balance, professional development, and a shared passion for success.
1. Join us and be a part of a forward-thinking team that encourages creativity, diversity, and continuous improvement.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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