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Electrical - Commercial - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
This role oversees the efficient management of commercial electrical inventory, including parts, tools, shipments, and inventory logs, ensuring operational excellence and timely service delivery. The Warehouse Manager works cross functionally to maintain accuracy, productivity, and safety within the warehouse, contributing directly to the company’s operational success.
2. Essential Duties and Responsibilities
1. Oversee daily operations of the warehouse including receiving, storing, and shipping electrical parts and tools.
1. Maintain accurate inventory logs and manage order fulfillment processes.
1. Coordinate shipments and work closely with vendors to ensure timely delivery and dispatch of goods.
1. Enforce safety protocols and compliance with industry regulations in all warehouse operations.
3. Key Tasks / Daily Activities
1. Monitor inventory levels and conduct routine audits to prevent discrepancies.
1. Manage and reconcile shipment documentation and work orders efficiently.
1. Liaise with procurement teams and field technicians to coordinate parts requirements.
1. Ensure tools and parts are organized and accessible, facilitating prompt service calls and installations.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy rate: ≥ 98%.
1. Order fulfillment turnaround time: ≤ 24 hours.
1. On-time shipment delivery rate: ≥ 95%.
1. Reduction in operational errors: ≥ 20% improvement annually.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business, Logistics, Supply Chain Management, or a related field.
1. Minimum of 3 years’ experience in warehouse management or related role within the commercial electrical or related industry.
1. Proficient in inventory management systems and basic computer applications.
1. Strong organizational, communication, and problem-solving skills.
6. Preferred Experience
1. Prior experience with commercial electrical supplies or industrial parts management.
1. Familiarity with ERP systems and warehouse management technologies.
1. Experience in leading and training a diverse team in a fast-paced environment.
1. Background in managing logistics and supply chain operations within the home services industry.
7. Physical Requirements
1. Ability to lift and move items up to 50 pounds consistently.
1. Regularly work in a warehouse environment with variable temperatures.
1. Frequent walking, bending, and standing required throughout shifts.
1. Comfortable working in busy and occasionally confined spaces.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday from 8:00 AM to 5:00 PM.
1. Occasional overtime may be required during peak operational periods.
1. Minimal travel requirements, primarily local vendor and supplier visits.
1. Requires on-call availability during critical inventory or shipment issues.
9. Compensation and Benefits
1. Salary range: $55,000 to $70,000 USD annually, commensurate with experience and qualifications.
1. Eligibility for performance-based bonuses and incentive programs.
1. Comprehensive Health, Dental, and Vision insurance plans.
1. Additional fringe benefits including a 401(k) plan, paid time off, and employee development programs.
10. Company Culture and Overview
1. We are a dynamic and growth-focused organization committed to excellence in the home services industry. Our culture is built on innovation, teamwork, and a passion for delivering exceptional service. We believe in empowering our employees with the tools and resources to succeed, encouraging continuous learning and professional growth.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
Need help filling this role? HireBus posts the ad, Iris interviews every applicant by phone before you do, and you decide who to hire. Start hiring now: hirebus.com/hiring-audit · This template: hirebus.com/job-descriptions/electrical-commercial/warehouse-manager
08b81b95bef320733cdc98c1631b0ac008b1bf6e.png
Iy
& Z
A Y Blueprint) n “ hirebus

Start hiring now «___» hirebus.com/hiring-audit





