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Excavation & Site Work - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse / Equipment Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for efficiently managing inventory and equipment for excavation and site work operations to ensure seamless project execution and optimal resource utilization. Plays a crucial role in tracking parts and fuel usage, conducting timely reorders, and logging equipment status to support operational stability and efficiency.
2. Essential Duties and Responsibilities
1. Monitor equipment and supply levels to maintain uninterrupted project work.
1. Track parts usage and fuel consumption accurately to forecast future needs.
1. Coordinate with vendors for timely reordering of essential supplies.
1. Update and maintain detailed equipment status logs.
3. Key Tasks / Daily Activities
1. Review inventory reports and adjust orders based on current usage and project requirements.
1. Inspect equipment onsite to log operational status and identify maintenance needs.
1. Communicate with suppliers to arrange delivery schedules and manage supply contracts.
1. Collaborate with the project management team to ensure inventory supports day-to-day excavation and site work operations.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: 98% or higher.
1. Fuel Consumption Efficiency: Maintain within 5% variance of projected usage.
1. Equipment Downtime: Less than 3% through proactive maintenance logging.
1. Order Fulfillment Time: 24 hours or less from request to order placement.
5. Required Qualifications and Skills
1. High school diploma or equivalent; technical certification preferred.
1. Minimum of 2 years’ experience in inventory management within the construction or home services industry.
1. Strong analytical skills and attention to detail for tracking and forecasting inventory needs.
1. Proficiency with inventory management software and basic computer skills.
6. Preferred Experience
1. Experience in excavation, site work, or construction operations.
1. Familiarity with fuel management and parts supply chain processes within heavy equipment industries.
1. Prior experience collaborating with cross-functional teams in a fast-paced environment.
7. Physical Requirements
1. Ability to lift up to 50 pounds safely.
1. Frequent movement around warehouse and outdoor sites in varying weather conditions.
1. Capability to work in environments that may include hot, cold, or noisy conditions.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday from 8:00 AM to 5:00 PM.
1. Occasional overtime and weekend work may be required during high-demand periods.
1. Limited travel to project sites and supplier locations.
1. On-call duties may be required for urgent inventory or equipment issues.
9. Compensation and Benefits
1. Hourly rate range from $18.00 to $25.00 per hour, based on experience and qualifications.
1. Performance-based bonus structure available.
1. Comprehensive Health, Dental, and Vision insurance plans provided.
1. 401k retirement plan with company matching contributions.
10. Company Culture and Overview
1. We are a forward-thinking company with a strong commitment to operational excellence and continuous improvement.
1. Our team values collaboration, innovation, and professional growth while maintaining a supportive and inclusive environment.
1. We encourage employees to contribute ideas and take initiative in driving success and excellence in every project undertaken.
1. Join us to be part of a culture that celebrates achievement and invests in personal and professional development.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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