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Facility Management - Project Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
The Project Manager is responsible for overseeing and coordinating major facility upgrades to ensure projects are completed on time, within budget, and in full compliance with industry standards. This role plays a critical part in driving operational efficiency, maintaining high-quality standards, and supporting the growth and sustainability of our facility services.
2. Essential Duties and Responsibilities
1. Lead the planning, execution, and successful completion of facility upgrade projects.
1. Monitor project timelines and manage budgets to ensure projects stay within financial parameters.
1. Ensure full compliance with local and federal regulations as well as internal policies.
1. Collaborate with cross-functional teams and external vendors to coordinate project activities.
3. Key Tasks / Daily Activities
1. Conduct daily project reviews and update progress on key milestones.
1. Coordinate meetings with internal stakeholders and third-party contractors.
1. Track budget expenditures and report deviations or potential risks promptly.
1. Review compliance documents and ensure all safety and quality standards are met.
4. Key Performance Indicators (KPIs)
1. Project Timeline Adherence: >95% of milestones met on schedule.
1. Budget Variance: Maintain variance below 5%.
1. Compliance Rate: 100% compliance with regulatory standards and internal policies.
1. Customer Satisfaction Rating: Achieve a rating of >4.8 stars on project delivery feedback.
5. Required Qualifications and Skills
1. Bachelor’s degree in Construction Management, Engineering, Business Administration, or a related field.
1. At least 3-5 years of project management experience within facility management or a related industry.
1. Proficient in project management software and Microsoft Office Suite.
1. Excellent communication, organizational, and problem-solving skills.
6. Preferred Experience
1. Prior experience managing large-scale facility upgrades in the home services or commercial sectors.
1. Familiarity with building codes, safety regulations, and environmental compliance.
1. Proven track record of successful project delivery in a fast-paced environment.
1. Experience in vendor negotiation and contract management.
7. Physical Requirements
1. Ability to conduct on-site inspections and occasional physical walkthroughs.
1. Capable of traversing construction sites and uneven surfaces safely.
1. May require occasional lifting of light materials or equipment (up to 20 lbs).
1. Comfort working in varied environmental conditions based on project requirements.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday, 8:00 AM to 5:00 PM.
1. Occasional extended hours may be required during critical phases of a project.
1. Travel to facility sites is expected, with local and occasional regional travel involved.
1. Flexibility to address and resolve unexpected project challenges promptly.
9. Compensation and Benefits
1. Competitive salary range between $75,000 and $95,000 USD per year, based on experience.
1. Performance-based bonuses and incentives available.
1. Comprehensive health, dental, and vision benefits.
1. 401(k) retirement plan with company match and additional fringe benefits.
10. Company Culture and Overview
1. We foster a culture of innovation, teamwork, and continuous improvement where every team member is empowered to contribute to our shared success. Our commitment to professional growth, quality service, and sustainable practices drives a dynamic and inclusive work environment that supports both personal and company-wide achievements.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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