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Floor Coating - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serves as the primary contact for managing floor coating materials and ensuring accurate inventory levels. Plays a critical role in ordering coatings, tracking materials, and maintaining up-to-date stock records. Supports operational efficiency through diligent inventory management practices. Contributes to overall company success by minimizing waste and ensuring project timelines are met.
2. Essential Duties and Responsibilities
1. Order floor coating products and related materials in alignment with project requirements.
1. Monitor and update inventory records to ensure timely replenishment and minimal shortages.
1. Collaborate with suppliers to verify order accuracy and resolve discrepancies.
1. Maintain organized documentation of material flows to support accountability and traceability.
3. Key Tasks / Daily Activities
1. Process daily orders and update inventory management systems with accurate data.
1. Conduct routine inspections of incoming materials to confirm quality and correct quantities.
1. Reconcile physical inventory counts with system records to identify and resolve variances.
1. Coordinate with operations and procurement teams to streamline inventory-related processes.
4. Key Performance Indicators (KPIs)
1. Order Accuracy Rate: >98% per month.
1. Inventory Replenishment Time: 95% of orders delivered on time.
1. Inventory Discrepancy Rate: <2% per quarterly review.
1. Material Waste Reduction: Achieve a 5% decrease in waste on a quarterly basis.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business, Supply Chain Management, or a related field, or equivalent work experience.
1. Minimum of 2 years’ experience in inventory management or a closely related area.
1. Proficiency with inventory management software and basic computer skills.
1. Excellent attention to detail, organizational skills, and strong problem-solving abilities.
6. Preferred Experience
1. Previous experience in the home services or construction industries.
1. Familiarity with floor coating materials and processes.
1. Demonstrated success in maintaining accurate inventory records and supply chain management.
1. Experience collaborating with multiple departments in a fast-paced work environment.
7. Physical Requirements
1. Ability to lift up to 50 lbs. on a regular basis.
1. Required to stand, walk, and move around warehouse or storage areas.
1. Occasional exposure to varying indoor temperatures typical of material storage facilities.
1. Frequent bending, reaching, and manual handling of materials.
8. Work Environment and Schedule
1. Standard work hours from Monday to Friday with occasional extended hours during peak periods.
1. Minimal travel required for supplier meetings or site visits.
1. Occasional on-call duties for urgent inventory assessments.
1. Work conducted primarily within a warehouse or production environment.
9. Compensation and Benefits
1. Hourly rate between $20 - $25 per hour based on experience and qualifications.
1. Performance bonuses tied to inventory accuracy and operational efficiency metrics.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. 401k plan with company match and additional fringe benefits available.
10. Company Culture and Overview
1. A dynamic and innovative company committed to excellence in home services and customer satisfaction.
1. Cultivates an inclusive work environment that encourages professional growth, collaboration, and continuous development.
1. Embraces a culture of transparency, teamwork, and mutual respect where every employee’s contributions are valued.
1. Strives to empower individuals with the tools and opportunities needed to succeed and advance in their careers.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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