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Flooring Installers - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing and maintaining accurate inventory records for flooring installation supplies, ensuring timely ordering and efficient supply chain operations that support the work of our Flooring Installers.
2. Essential Duties and Responsibilities
1. Order and replenish flooring installation supplies to meet field demands.
1. Log and monitor material usage and maintain precise inventory records.
1. Conduct regular inventory audits and coordinate with vendors to resolve supply discrepancies.
1. Collaborate with Flooring Installers to forecast supply requirements and prevent shortages.
3. Key Tasks / Daily Activities
1. Review inventory logs and update ordering schedules to align with project needs.
1. Inspect incoming shipments to verify quantities and condition of materials.
1. Communicate with suppliers to confirm order status and delivery timelines.
1. Maintain a clean and organized storage area to facilitate efficient access to supplies.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy rate: >98%.
1. Order fulfillment time: within 24 hours.
1. Supply cost variance: <5% deviation per order.
1. Reorder point adherence: 100% compliance with established thresholds.
5. Required Qualifications and Skills
1. Bachelor’s degree or Associate’s degree with relevant experience.
1. Minimum of 2 years in inventory management or a related field.
1. Proficient in inventory management software and Microsoft Office applications.
1. Excellent organizational, communication, and problem-solving skills.
6. Preferred Experience
1. Experience in home services or flooring industry is preferred.
1. Familiarity with supply chain logistics and material procurement in construction.
1. Proven track record of optimizing inventory processes in a dynamic environment.
1. Prior experience working alongside installation teams in fast-paced settings.
7. Physical Requirements
1. Ability to lift up to 25 lbs.
1. Prolonged periods of standing, walking, and manual handling in a warehouse environment.
1. Capacity to work in confined or variable environments.
1. Sufficient manual dexterity and physical stamina for routine inventory tasks.
8. Work Environment and Schedule
1. Standard business hours: Monday to Friday, 8 AM to 5 PM.
1. Minimal travel required for local vendor coordination and supply pickups.
1. Occasional overtime during high-demand periods.
1. Work conducted in both office and warehouse settings.
9. Compensation and Benefits
1. Salary range: $18 to $25 per hour.
1. Eligibility for performance-based bonus programs.
1. Comprehensive health, dental, and vision insurance coverage.
1. 401(k) plan with company match and paid time off.
1. Opportunities for professional development and career growth.
10. Company Culture and Overview
1. Collaborative and inclusive work environment that values teamwork and innovation.
1. Committed to continuous growth, offering mentorship and training to help employees level up.
1. Encourages a balanced culture with an emphasis on work-life synergy and employee well-being.
1. Driven by a passion for delivering exceptional customer service and operational excellence.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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