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Flooring Installers - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for overseeing the management of flooring materials and supplies, ensuring timely and organized deliveries while maintaining optimal inventory levels to support our flooring installation projects. Acts as a critical link between the warehouse and installation teams, ensuring high operational efficiency and customer satisfaction.
2. Essential Duties and Responsibilities
1. Manage and maintain inventory levels of flooring materials to prevent shortages or excesses.
1. Organize and coordinate timely deliveries of materials to various installation sites.
1. Track stock movement and update inventory records accurately.
1. Collaborate with flooring installers and other departments to streamline workflow and resolve material-related issues.
3. Key Tasks / Daily Activities
1. Monitor stock levels and conduct regular inventory audits.
1. Prepare and organize delivery schedules to align with project timelines.
1. Coordinate with vendors and supply chain partners to ensure quality and timely material procurement.
1. Update digital records and manage documentation related to material movements and deliveries.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy: 98% or higher.
1. On-time delivery rate: 95% or above.
1. Material shortage incidents: Less than 2% per quarter.
1. Warehouse efficiency (stock turnover rate): Achieve a minimum of 15 turnovers per year.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business Administration, Supply Chain Management, or related field.
1. Minimum of 3 years of experience in warehouse management or inventory control.
1. Strong organizational skills and attention to detail.
1. Proficient in inventory management software and Microsoft Office Suite.
6. Preferred Experience
1. Experience in the home services or flooring industry.
1. Familiarity with supply chain management and logistics within a fast-paced environment.
1. Experience in managing a team and coordinating multi-department projects.
1. Previous involvement with warehouse safety and operational compliance.
7. Physical Requirements
1. Ability to lift up to 50 lbs.
1. Frequent standing, walking, and occasionally climbing in a warehouse environment.
1. Comfortable working in varying temperature zones within the warehouse.
1. May require occasional bending and stretching during inventory checks.
8. Work Environment and Schedule
1. Standard work hours: Monday to Friday, 8:00 AM to 5:00 PM.
1. Occasional need to work extended hours during peak operations.
1. Limited weekend availability during high-demand periods.
1. Minimal travel required between warehouse and installation sites.
9. Compensation and Benefits
1. Competitive salary range: $55,000 - $70,000 USD per year.
1. Eligibility for performance-based bonuses.
1. Comprehensive health, dental, and vision insurance.
1. 401(k) plan with company matching contributions.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a collaborative and innovative work environment where each team member is empowered to contribute to our collective success.
1. We are passionate about delivering exceptional home services and continuously investing in the growth and development of our employees.
1. Our team celebrates diversity, encourages creative problem-solving, and values a work-life balance that inspires professional and personal excellence.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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