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Framing & Carpentry - HR Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Administration
Reports to: [Chief Operating Officer]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for overseeing all human resources functions within the framing and carpentry division, ensuring effective hiring, training, staff relations, and labor compliance to support overall company growth and operational excellence.
2. Essential Duties and Responsibilities
1. Manage the full-cycle recruiting process for framing and carpentry positions.
1. Develop and implement comprehensive training programs for new and existing staff.
1. Oversee employee relations, conflict resolution, and performance management.
1. Ensure strict adherence to labor compliance and industry-specific safety standards.
3. Key Tasks / Daily Activities
1. Conduct daily screenings of candidate applications and coordinate interviews.
1. Facilitate onboarding sessions and staff training workshops.
1. Maintain and update employee records and manage HR documentation.
1. Address employee inquiries and resolve conflicts promptly.
1. Monitor compliance reports and update practices as required by labor regulations.
4. Key Performance Indicators (KPIs)
1. Time-to-hire: <30 days per position.
1. Employee retention rate: >90%.
1. Compliance error rate: 0%.
1. Employee satisfaction rating: >4.5 stars.
5. Required Qualifications and Skills
1. Bachelor’s degree in Human Resources, Business Administration, or related field.
1. Minimum of 3 years’ experience in human resources, preferably within the construction or home services industry.
1. Strong knowledge of labor laws, compliance regulations, and HR best practices.
1. Excellent communication, interpersonal, and leadership skills.
1. Proficiency in HRIS systems and Microsoft Office suite.
6. Preferred Experience
1. Previous experience in the framing, carpentry, or broader home services industry.
1. Familiarity with managing unionized personnel and related labor agreements.
1. Experience with safety training programs in construction environments.
1. Demonstrated project management and team leadership experience.
7. Physical Requirements
1. Ability to perform desk-based computer work and review detailed documentation.
1. Occasional lifting of materials and files up to 15 lbs.
1. Comfortable working in both office settings and on-site environments.
1. Capability to traverse construction sites as needed.
8. Work Environment and Schedule
1. Office-based work environment with periodic visits to framing and carpentry job sites.
1. Typical work hours: Monday to Friday, 8:00 AM - 5:00 PM.
1. Occasional travel to various job sites may be required.
1. On-call duties during critical project phases.
9. Compensation and Benefits
1. Salary Range: $65,000 - $85,000 USD per year.
1. Performance-based bonus opportunities.
1. Health, Dental, and Vision insurance packages.
1. 401k plan with company match.
1. Paid time off and holiday pay.
10. Company Culture and Overview
1. Join a growing, innovative company dedicated to excellence in the home services industry.
1. Be part of a collaborative team that values diversity, integrity, and continuous learning.
1. Enjoy professional development opportunities and a clear path for career advancement.
1. Work in a supportive environment that champions work-life balance and celebrates success.
1. Experience a culture that is driven by a shared commitment to customer satisfaction and quality craftsmanship.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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