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Framing & Carpentry - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serve as the central point for inventory management with a focus on framing and carpentry materials. Ensure the timely logging, reordering, and accurate tracking of stock levels to support project efficiency and client satisfaction. Collaborate with team members to maintain optimal stock levels, minimizing downtime and facilitating smooth operations on job sites.
2. Essential Duties and Responsibilities
1. Maintain detailed records of framing and carpentry materials entering and leaving inventory.
1. Regularly review stock levels and reorder supplies to prevent shortages and overstock.
1. Coordinate with carpentry teams to understand usage patterns and material requirements.
1. Monitor supplier performance and negotiate pricing or terms when necessary.
1. Ensure compliance with safety and quality standards for all materials stored and used on-site.
3. Key Tasks / Daily Activities
1. Log daily material transactions and verify entries against purchase orders and usage reports.
1. Conduct regular physical inventories and reconcile any discrepancies with system records.
1. Liaise with suppliers for order statuses, prompt delivery updates, and issue resolution.
1. Prepare and present inventory reports to management and project leads.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve a minimum accuracy rate of 98%.
1. Reorder Efficiency: Ensure reorders are processed within 24 hours of identifying low stock.
1. Stock Availability: Maintain over 95% availability of critical framing and carpentry materials.
1. Cost Management: Reduce inventory holding costs by at least 10% through process optimizations.
5. Required Qualifications and Skills
1. High school diploma or equivalent; Associate’s degree in Business or Supply Chain Management preferred.
1. Minimum of 2 years’ experience in inventory management, preferably within the home services or construction industry.
1. Proficient in inventory tracking software and Microsoft Office Suite.
1. Strong organizational skills with acute attention to detail.
1. Effective communication and problem-solving skills.
6. Preferred Experience
1. Experience working with inventory systems in the framing, carpentry, or related construction sector.
1. Familiarity with vendor relations and supply chain logistics within home renovation or construction industries.
1. Prior experience in a role with a fast-paced, project-oriented environment.
1. Demonstrated ability to manage multiple tasks simultaneously in a dynamic setting.
7. Physical Requirements
1. Ability to lift and move materials weighing up to 50 pounds.
1. Frequent walking, bending, and reaching in warehouse or job site environments.
1. Occasional exposure to outdoor weather conditions during site visits.
1. Adequate visual acuity for reading labels, inventory lists, and using digital devices.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday, 8:00 AM to 5:00 PM.
1. Occasional extended hours or weekend work depending on project demands.
1. Minimal travel required between warehouse and job sites.
1. On-call duties may be required for urgent inventory or supply issues.
9. Compensation and Benefits
1. Hourly wage range: $18 - $25 per hour, based on experience and qualifications.
1. Performance-based bonus opportunities available quarterly.
1. Comprehensive health, dental, and vision insurance.
1. 401(k) plan with company match.
1. Paid time off, including vacation, sick leave, and holidays.
10. Company Culture and Overview
1. We foster a collaborative environment where every team member’s contribution is valued.
1. Our culture emphasizes continuous learning, professional development, and teamwork.
1. We celebrate innovation and encourage employees to bring forward ideas that enhance service delivery.
1. Our commitment to quality, reliability, and customer satisfaction defines our approach to every project.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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