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Gutter Cleaning - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing inventory levels specific to gutter cleaning supplies to ensure seamless service delivery. Plays a crucial role in tracking usage, ordering materials, and maintaining adequate stock for operations. Acts as a liaison between field teams and suppliers to guarantee the availability of necessary equipment. Contributes to operational efficiency and cost control within the company.
2. Essential Duties and Responsibilities
1. Monitor and update inventory records for gutter cleaning materials on a regular basis.
1. Order supplies in a timely manner to prevent stock shortages and service delays.
1. Perform regular audits to verify inventory accuracy and compliance with company procedures.
1. Coordinate with service teams to understand upcoming material needs and usage trends.
3. Key Tasks / Daily Activities
1. Conduct daily checks of inventory levels and report discrepancies.
1. Process orders and track shipments from vendors to ensure timely delivery.
1. Update and maintain detailed logs for stock usage and material orders.
1. Communicate with field teams to forecast and adjust inventory requirements as needed.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: >98%.
1. Order Processing Time: <24 hours from request to order fulfillment.
1. Stock-Out Incidence: <2% occurrence per month.
1. Cost Savings on Materials: Achieve a minimum of 5% reduction quarterly.
5. Required Qualifications and Skills
1. High school diploma or equivalent required; associate or bachelor’s degree preferred.
1. 2+ years of experience in inventory management or a related field.
1. Proficient in using inventory management software and basic computer applications.
1. Strong attention to detail, organizational, and problem-solving skills.
6. Preferred Experience
1. Prior experience in the home services industry, specifically related to gutter cleaning or maintenance supplies.
1. Experience working in high-paced operational environments.
1. Familiarity with supply chain management and logistics processes.
1. Background in warehouse operations and material handling.
7. Physical Requirements
1. Ability to lift up to 25 lbs. regularly.
1. Frequent standing, walking, and climbing in warehouse and job site environments.
1. Exposure to varying weather conditions during outdoor inventory checks.
1. Capability to work in both office settings and on-site locations.
8. Work Environment and Schedule
1. Typical work hours are from 8 AM to 5 PM.
1. Occasional overtime required during peak service periods or inventory cycles.
1. Minimal travel between the central storage facility and job sites.
1. Work is performed in a mix of office, warehouse, and outdoor environments.
9. Compensation and Benefits
1. Competitive hourly rate range: $18 - $25 per hour, based on experience.
1. Eligibility for performance-based bonuses.
1. Comprehensive Health, Dental, and Vision insurance plans.
1. 401(k) with company matching contributions.
1. Paid time off, holidays, and additional fringe benefits.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we are dedicated to building a collaborative and innovative work environment.
1. We empower our employees to excel and offer diverse opportunities for professional growth and skill development.
1. Our culture is rooted in respect, accountability, and a customer-first approach.
1. We are proud to foster a supportive and inclusive atmosphere where every team member contributes to our success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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