[image: ]
Hardscaping - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Manage and monitor inventory for hardscaping supplies to ensure availability, accuracy, and efficiency in supporting project operations. Serve as a critical link between procurement, project delivery, and supply chain management. Enhance operational effectiveness by maintaining precise records and timely orders.
2. Essential Duties and Responsibilities
1. Order hardscaping supplies and materials to meet project demands.
1. Track inventory levels, ensuring accuracy in records and timely replenishment.
1. Coordinate with vendors and suppliers to secure best pricing and timely deliveries.
1. Maintain and update inventory databases and spreadsheets to support audit trails.
3. Key Tasks / Daily Activities
1. Review daily inventory reports and update records to reflect usage and stock levels.
1. Process supply orders, ensuring timely and accurate generation of purchase orders.
1. Inspect incoming hardscaping materials for quality and adherence to specifications.
1. Collaborate with project managers and field supervisors to forecast material requirements.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain a minimum of 98% accuracy in stock records.
1. Order Fulfillment Time: Process and dispatch orders with a turnaround time of less than 24 hours.
1. Vendor Compliance: Achieve a supplier on-time delivery rate of at least 95%.
1. Inventory Turnover: Maintain an optimal inventory turnover rate to reduce holding costs by 10%.
5. Required Qualifications and Skills
1. Associate degree in business, supply chain management, or a related field; Bachelor’s degree preferred.
1. Minimum of 2 years’ experience in inventory management or a similar role.
1. Proficiency in inventory management software and Microsoft Office applications.
1. Strong organizational, analytical, and communication skills.
6. Preferred Experience
1. Previous experience in the hardscaping or construction industry.
1. Working knowledge of supply chain and logistics procedures.
1. Familiarity with ERP systems and inventory tracking solutions.
1. Demonstrated ability to manage multiple projects in a fast-paced environment.
7. Physical Requirements
1. Ability to lift and move materials up to 25 lbs.
1. Frequent standing, walking, bending, and reaching in warehouse settings.
1. Work may involve occasional tasks in varying weather conditions.
1. Capable of working in both indoor storage facilities and outdoor job sites.
8. Work Environment and Schedule
1. Regular office hours with occasional overtime during peak project periods.
1. May require early morning or late afternoon shifts depending on project timelines.
1. Minimal travel required to vendor locations and project sites.
1. Occasional on-call responsibilities during high-demand periods.
9. Compensation and Benefits
1. Hourly rate range from $18 to $24 per hour, based on experience.
1. Performance-based bonus opportunities available.
1. Comprehensive health, dental, and vision insurance.
1. 401(k) plan and paid time off benefits.
10. Company Culture and Overview
1. Join a dynamic team at [INSERT COMPANY NAME HERE] that values innovation and teamwork.
1. Experience a supportive environment where your contributions are recognized and rewarded.
1. Access continuous growth opportunities through training and mentorship initiatives.
1. Be part of a culture committed to excellence, sustainability, and customer satisfaction.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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