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Home Builder - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serve as the primary custodian of supplies and materials essential for home building projects, ensuring timely reordering and precise recordkeeping to support operational efficiency and high-quality construction outcomes.
2. Essential Duties and Responsibilities
1. Monitor and track inventory levels of construction materials and supplies.
1. Reorder stock proactively to prevent project delays.
1. Maintain comprehensive usage records and verify the accuracy of procurement data.
1. Coordinate with vendors and suppliers to ensure timely delivery of orders.
3. Key Tasks / Daily Activities
1. Conduct daily audits of stock levels in various storage locations.
1. Review inventory reports and update records accordingly.
1. Interact with project managers to forecast supply needs for upcoming home building projects.
1. Manage computerized inventory tracking systems to log receipts, withdrawals, and returns.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy rate: >98%.
1. Stock replenishment lead time: <48 hours.
1. Downtime due to out-of-stock materials: <2%.
1. On-time order fulfillment: >95%.
5. Required Qualifications and Skills
1. High school diploma or equivalent; associate degree or certification in logistics preferred.
1. Minimum of 2 years experience in inventory management or related field.
1. Proficiency with inventory management software and MS Office Suite.
1. Strong attention to detail and excellent organizational skills.
6. Preferred Experience
1. Experience working in the home building or construction industry.
1. Familiarity with supply chain and inventory control best practices.
1. Background in operations support for home or commercial building services.
1. Hands-on experience with automated inventory management systems.
7. Physical Requirements
1. Ability to lift up to 50 lbs. safely.
1. Occasional standing, bending, and climbing in warehouse or supply areas.
1. Work in environments with fluctuating temperature conditions.
1. Maneuvering in confined spaces may be required.
8. Work Environment and Schedule
1. Typical work hours: Monday through Friday, 8:00 AM to 5:00 PM.
1. Occasional overtime during peak project phases may be expected.
1. Minimal travel may be required for supplier or vendor meetings.
1. On-call responsibilities during equipment shortages or emergency restocking situations may occur.
9. Compensation and Benefits
1. Hourly wage range: $20 - $25 per hour, commensurate with experience.
1. Performance-based bonus structure available.
1. Health, Dental, and Vision insurance provided.
1. 401(k) retirement plan with company match.
1. Paid time off and opportunities for professional development.
10. Company Culture and Overview
1. Our company fosters an inclusive, collaborative environment where innovation and teamwork drive our success.
1. We value growth, continuing education, and promoting from within.
1. Employees are encouraged to share ideas and contribute to the company's mission of delivering exceptional home building services.
1. We are committed to supporting each team member’s professional and personal development.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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