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Home Builder - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing building materials inventory and coordinating timely deliveries to support the home building process. Plays a critical role in ensuring efficient warehouse operations and seamless communication between procurement, operations, and field teams. Contributes to overall business success by optimizing inventory accuracy and reducing operational disruptions.
2. Essential Duties and Responsibilities
1. Oversee the receipt, storage, and distribution of building materials ensuring neat and organized inventory.
1. Coordinate daily delivery schedules and manage logistics partners to meet project timelines.
1. Implement and maintain effective inventory management systems and record-keeping protocols.
1. Monitor warehouse operations to adhere to safety standards and compliance regulations.
3. Key Tasks / Daily Activities
1. Conduct regular inventory counts and update records to maintain accuracy.
1. Prepare shipment documentation and oversee the loading/unloading process of materials.
1. Communicate daily with suppliers and delivery partners to schedule and confirm shipments.
1. Troubleshoot operational issues and implement corrective actions in a timely manner.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain over 99% accuracy in inventory records.
1. On-Time Deliveries: Achieve a 98% on-time delivery rate.
1. Cost Efficiency: Reduce material handling costs by at least 5% annually.
1. Safety Compliance: Ensure zero workplace accidents or incidents on a monthly basis.
5. Required Qualifications and Skills
1. Bachelor’s degree in Supply Chain Management, Logistics, Business Management, or a related field.
1. Minimum of 5 years of experience in warehouse management or materials handling in a construction or home building environment.
1. Strong leadership and team management skills with excellent problem-solving abilities.
1. Proficient with warehouse management systems (WMS) and Microsoft Office applications.
6. Preferred Experience
1. Previous experience in the home building or construction industry.
1. Demonstrated track record of implementing process improvements in warehouse operations.
1. Experience managing multi-site inventory and coordinating with subcontractors and delivery teams.
1. Familiarity with health and safety regulations and compliance standards in a warehouse environment.
7. Physical Requirements
1. Must be able to lift and move items weighing up to 50 lbs.
1. Work in environments that may involve exposure to variable temperatures and noise levels.
1. Ability to stand, walk, and perform physical tasks for extended periods.
1. Capability to work in confined spaces and navigate through busy warehouse environments.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday, 8-hour shifts.
1. Occasional overtime may be required during peak construction periods.
1. Minimal travel may be necessary for supplier and vendor meetings.
1. Occasional on-call responsibilities during emergency situations or critical deliveries.
9. Compensation and Benefits
1. Salary range: $60,000 to $80,000 per year, based on experience and qualifications.
1. Eligibility for performance-based bonuses and incentive programs.
1. Comprehensive health, dental, and vision insurance plans.
1. Retirement plan options including a 401(k) with company match, along with other fringe benefits.
10. Company Culture and Overview
1. We are a growth-oriented company committed to excellence and fostering a collaborative work environment.
1. Our culture promotes innovation, teamwork, and continuous professional development.
1. We strive to empower employees to contribute ideas and take ownership of their work.
1. Join our team to be part of a dynamic company where individual growth and customer satisfaction are top priorities.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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