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Hospitals - Radiology Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Radiology
Reports to: Chief Executive Officer
Location: [INSERT LOCATION HERE]
1. Position Summary
We're hiring a radiology manager to run imaging at our critical access hospital: X-ray and CT, plus [ultrasound, mammography or MRI] if we offer them. You'll schedule and lead the technologists, keep equipment safe and inspected, manage the teleradiology contract, and still do exams and take call yourself. You'll also plan the imaging budget and equipment replacement with the CFO.
2. Essential Duties and Responsibilities
1. Schedule technologists so the ED has imaging around the clock, including call for nights, weekends and holidays.
1. Hire, train and check the competency of technologists, including CT cross-training.
1. Keep X-ray and CT equipment registered with your state's radiation control program, and schedule the physicist surveys your state and accreditor require.
1. Run the radiation safety program: dosimetry badges, CT dose checks and shielding, and act as radiation safety officer if the hospital names you.
1. Manage the teleradiology contract: read times, critical result calls, and credentialing of remote radiologists with the medical staff office.
1. Track repeat rates, report turnaround and radiologist feedback on image quality, and act on problems.
1. Plan the imaging budget and equipment replacement, such as a new CT scanner, with the CFO and CEO.
3. Key Tasks / Daily Activities
1. Check the day's schedule, add-on exams and call coverage.
1. Do X-ray and CT exams when the schedule or a call-out needs you.
1. Review overnight exams, delays and patient complaints.
1. Follow up on equipment errors and downtime with the service vendor.
1. Answer provider questions about which exam to order and how patients should prepare.
4. Key Performance Indicators (KPIs)
1. ED imaging turnaround time: [your target].
1. Teleradiology report turnaround: [your target].
1. Outpatient imaging volume: [your target].
1. Equipment downtime: [your target].
1. Call shifts left uncovered: [your target].
5. Required Qualifications and Skills
1. ARRT registration in radiography, plus a state license where your state requires one.
1. ARRT certification in CT, or [2+] years of CT experience.
1. [5+] years as a radiologic technologist, including [2+] years as a lead or supervisor.
1. Working knowledge of radiation safety rules, equipment quality control and PACS.
1. Experience building schedules and managing a department budget.
6. Preferred Experience
1. Certified Radiology Administrator (CRA) from AHRA.
1. Bachelor's degree in radiologic science, health administration or business.
1. Experience with ACR accreditation, and with MQSA mammography rules if you offer mammography.
1. Experience leading imaging in a small or rural hospital.
7. Physical Requirements
1. Stand and walk for much of the day, and wear a lead apron for portable and fluoroscopy exams.
1. Move portable X-ray units and help transfer patients with coworkers or lift devices.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Weekday schedule: [hours], with call for nights and weekends: [rotation].
1. Radiation exposure from imaging equipment, monitored with dosimetry badges.
1. Exposure to infectious disease in the ED and patient rooms, with PPE provided.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new radiology manager gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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