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Housekeeping - Chief Financial Officer
Company Name: [INSERT COMPANY NAME HERE]
Department: Administration
Reports to: [Chief Executive Officer]
Location: [INSERT LOCATION HERE]
1. Position Summary
The Chief Financial Officer (CFO) plays a strategic role in shaping the financial future of our housekeeping division by monitoring budgeting, managing financial risk, and planning initiatives that drive sustainable growth and operational excellence.
2. Essential Duties and Responsibilities
1. Oversee the preparation and management of budgets specific to the housekeeping operations.
1. Monitor financial risks and develop strategies to mitigate potential disruptions.
1. Collaborate with executive leadership to develop and implement financial planning initiatives.
1. Present regular financial reports highlighting performance metrics and trends.
1. Ensure compliance with financial regulations and internal policies.
3. Key Tasks / Daily Activities
1. Review and update the daily financial performance metrics for housekeeping operations.
1. Conduct regular analysis of financial data to identify cost-saving opportunities.
1. Liaise with department heads to ensure alignment between operational and financial strategies.
1. Oversee the processing and verification of invoices and expense reports.
4. Key Performance Indicators (KPIs)
1. Revenue Growth: Increase revenue by at least 10% annually.
1. Budget Variance: Maintain a budget variance of less than 2%.
1. Operational Cost Efficiency: Achieve a minimum of 5% reduction in operating costs year-over-year.
1. Financial Reporting Timeliness: Deliver 100% of financial reports by established deadlines.
5. Required Qualifications and Skills
1. Bachelor’s degree in Finance, Accounting, or a related field.
1. Minimum of 8 years of experience in financial planning, budgeting, and risk management.
1. Proficiency in financial analysis software, ERP systems, and advanced Excel functions.
1. Strong analytical, strategic planning, and problem-solving skills.
1. Excellent communication, leadership, and interpersonal abilities.
6. Preferred Experience
1. Experience in the housekeeping or broader home services industry.
1. Familiarity working with cross-functional teams in operations and service delivery.
1. Proven track record in developing financial models and budgets in dynamic environments.
1. Prior experience in a senior financial leadership role.
7. Physical Requirements
1. Ability to work in a standard office environment.
1. Occasional travel to various housekeeping service locations may be required.
1. Capability to remain seated for extended periods during meetings and report preparation.
1. Occasional standing or light walking during off-site visits.
8. Work Environment and Schedule
1. Standard office hours (Monday to Friday, 8:00 AM – 5:00 PM).
1. Occasional extended hours to meet critical financial deadlines.
1. Minimal expected travel with occasional site visits.
1. Flexible work environment with potential hybrid work options.
9. Compensation and Benefits
1. Salary Range: $150,000 - $200,000 USD per annum.
1. Eligibility for an annual performance-based bonus.
1. Comprehensive Health, Dental, and Vision Insurance.
1. 401(k) plan with company match.
1. Additional benefits include paid time off and opportunities for professional development.
10. Company Culture and Overview
1. We are a forward-thinking, customer-centric company committed to excellence in home services.
1. Our culture emphasizes innovation, collaboration, and continuous personal and professional growth.
1. We value open communication, diversity, and the drive to achieve excellence in every service we provide.
1. We empower our employees to lead with integrity while making strategic decisions that shape the future of our organization.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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