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HVAC - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing the HVAC warehouse operations, overseeing parts, equipment, and inventory logistics to ensure seamless supply chain support for service and installation teams.
2. Essential Duties and Responsibilities
1. Oversee daily warehouse operations including the receipt, storage, and distribution of HVAC parts and equipment.
1. Develop and implement effective inventory control procedures and periodic audits.
1. Ensure compliance with safety guidelines and industry regulations.
1. Coordinate with service and repair teams to meet scheduling and supply needs.
3. Key Tasks / Daily Activities
1. Monitor inventory levels and conduct regular stock counts to prevent discrepancies.
1. Manage the timely ordering and replenishment of HVAC parts and equipment.
1. Liaise with vendors and suppliers to ensure quality and cost-effectiveness.
1. Prepare and maintain detailed activity reports and operational documentation.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain >98% inventory accuracy.
1. Order Fulfillment Rate: Achieve a 99% on-time order fulfillment rate.
1. Warehouse Efficiency: Attain a capacity efficiency of >90%.
1. Safety Compliance: Ensure 0 safety violations on a monthly basis.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business, Logistics, Supply Chain Management, or related field.
1. Minimum 3 years of warehouse management experience, preferably in HVAC or related industries.
1. Strong organizational and problem-solving skills with a keen eye for detail.
1. Proficient in warehouse management software and MS Office applications.
6. Preferred Experience
1. Experience in managing HVAC parts and equipment in a fast-paced environment.
1. Proven record of effective inventory control and cost-reduction strategies.
1. Background in process improvement and lean logistics practices.
1. Familiarity with industry safety standards and compliance requirements.
7. Physical Requirements
1. Ability to lift and move items up to 50 pounds.
1. Prolonged periods of standing, walking, and manual handling.
1. Work in environments with varying temperature conditions.
1. Occasional exposure to confined spaces within the warehouse.
8. Work Environment and Schedule
1. Standard work hours of 8:00 AM to 5:00 PM with occasional extended hours during peak seasons.
1. Minimal travel required between warehouse and operational sites.
1. On-call duties during emergencies as required.
1. Collaborative and fast-paced work environment.
9. Compensation and Benefits
1. Competitive salary range of $55,000 - $70,000 USD per annum.
1. Performance-based bonuses and potential commission structure.
1. Comprehensive health, dental, and vision insurance plans.
1. 401(k) with company match and additional fringe benefits.
10. Company Culture and Overview
1. Our company fosters a culture of continuous growth, innovation, and teamwork. We are committed to supporting our employees’ professional development while delivering top-notch service excellence in the HVAC industry. We value initiative, collaboration, and a drive for operational excellence, creating a work atmosphere that is dynamic, supportive, and rewarding.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
Need help filling this role? HireBus posts the ad, Iris interviews every applicant by phone before you do, and you decide who to hire. Start hiring now: hirebus.com/hiring-audit · This template: hirebus.com/job-descriptions/hvac/warehouse-manager
08b81b95bef320733cdc98c1631b0ac008b1bf6e.png
Iy
& Z
A Y Blueprint) n “ hirebus

Start hiring now «___» hirebus.com/hiring-audit





