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Industrial Cleaning & Degreasing - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serve as the primary custodian of inventory for industrial cleaning and degreasing products, ensuring the seamless flow of supplies and stock updates to support daily operations. Contribute to operational excellence by effectively managing supply logs, coordinating orders, and ensuring accurate inventory records.
2. Essential Duties and Responsibilities
1. Oversee the daily logging of inventory usage to ensure accurate records are maintained.
1. Order cleaning and degreasing supplies to prevent shortages and operational interruptions.
1. Maintain updated stock information and perform periodic inventory reconciliations.
1. Collaborate with team members to improve inventory tracking and supply chain efficiency.
3. Key Tasks / Daily Activities
1. Log and review daily usage of industrial cleaning and degreasing products.
1. Process supply orders and track deliveries to ensure timely restocking.
1. Conduct regular physical stock counts and reconcile with digital records.
1. Communicate with the procurement team and warehouse staff regarding inventory needs.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain a minimum of 98% accuracy on periodic stock counts.
1. Order Cycle Time: Ensure supply orders are processed within 24 hours.
1. Stock-Out Incidents: Achieve a target of less than 2 stock-out incidents per quarter.
1. Supply Cost Efficiency: Reduce overall supply waste by 5% annually.
5. Required Qualifications and Skills
1. Associate’s degree or equivalent experience in logistics, supply chain management, or related field.
1. Minimum of 2 years’ experience in inventory management or a similar role.
1. Strong attention to detail and excellent organizational skills.
1. Proficiency in inventory management software and MS Office applications.
6. Preferred Experience
1. Previous experience in the industrial cleaning or janitorial supply industry.
1. Familiarity with industrial cleaning and degreasing products and their handling requirements.
1. Experience working in a fast-paced environment with multiple competing priorities.
1. Background in operations or warehouse management.
7. Physical Requirements
1. Ability to lift up to 50 lbs when handling inventory.
1. Frequent standing, walking, and bending in warehouse or storage environments.
1. Exposure to cooler/warmer temperatures depending on storage facility conditions.
1. Capability to work in confined spaces when necessary.
8. Work Environment and Schedule
1. Standard work hours: Monday to Friday, 8:00 AM to 5:00 PM.
1. Occasional overtime may be required during high-demand periods.
1. Minimal travel required between warehouse and supply vendors.
1. Potential on-call duties during critical stock replenishment periods.
9. Compensation and Benefits
1. Hourly rate range: $18 - $25 per hour, commensurate with experience.
1. Eligibility for performance bonuses based on KPIs.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. 401(k) plan participation.
1. Opportunities for professional development and career advancement.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a dynamic, inclusive environment where every team member is empowered to thrive.
1. We are committed to continuous improvement, sustainability, and innovation in our approach to industrial cleaning and degreasing services.
1. Join a team that values collaboration, ethical practices, and customer satisfaction as we lead the industry in service excellence.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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