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Industrial Construction - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse / Logistics Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for efficiently ordering parts, tracking usage, and maintaining stock to support industrial construction projects.
2. Essential Duties and Responsibilities
1. Order parts and materials required for industrial construction projects.
1. Track parts usage and conduct regular stock audits to ensure accuracy.
1. Maintain organized inventory records and update systems as necessary.
1. Coordinate with vendors and project teams to ensure on-time delivery and availability of parts.
3. Key Tasks / Daily Activities
1. Review inventory levels and identify parts needing replenishment each morning.
1. Process and track purchase orders for accuracy and timely fulfillment.
1. Communicate with on-site teams to confirm parts requirements and changes.
1. Update inventory management systems to reflect daily transactions and usage.
4. Key Performance Indicators (KPIs)
1. Order Accuracy: 98% accuracy rate in parts ordering.
1. Inventory Turnover: Achieve a minimum of 4 inventory turnovers per year.
1. Stock Availability: Maintain stock availability at 99% on critical parts.
1. Order Fulfillment Time: Ensure average order processing time is within 24 hours.
5. Required Qualifications and Skills
1. High School Diploma or equivalent; Associate’s or Bachelor’s degree preferred.
1. Minimum of 2 years of experience in inventory management or a related role.
1. Proficient in inventory software, ERP systems, and Microsoft Office Suite.
1. Strong organizational, analytical, and communication skills.
6. Preferred Experience
1. Experience in the industrial construction or heavy industrial sectors.
1. Prior work in parts ordering, supply chain management, or logistics coordination.
1. Familiarity with construction project management and procurement processes.
1. Demonstrated ability to work in a fast-paced, solution-oriented environment.
7. Physical Requirements
1. Ability to lift up to 25 lbs.
1. Frequent standing, walking, and moving around warehouse or shop floor areas.
1. Work in confined spaces and potentially hot or cold industrial environments.
1. Extended periods of computer use for inventory tracking and documentation.
8. Work Environment and Schedule
1. Monday to Friday schedule with typical working hours from 8 AM to 5 PM.
1. Occasional overtime during peak project periods is required.
1. Minimal travel to vendor sites or project locations may be necessary.
1. Fast-paced and dynamic industrial work environment.
9. Compensation and Benefits
1. Salary: $45,000 - $55,000 USD per year, commensurate with experience.
1. Performance-based bonus opportunities.
1. Comprehensive health insurance package.
1. Dental, Vision, and 401(k) benefits available.
10. Company Culture and Overview
1. Dedicated to innovation, integrity, and continuous improvement.
1. Supportive, team-oriented culture that values growth and career development.
1. Commitment to excellence in industrial construction projects and customer satisfaction.
1. Offers a collaborative environment with opportunities for ongoing learning and advancement.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
Need help filling this role? HireBus posts the ad, Iris interviews every applicant by phone before you do, and you decide who to hire. Start hiring now: hirebus.com/hiring-audit · This template: hirebus.com/job-descriptions/industrial-construction/inventory-specialist
08b81b95bef320733cdc98c1631b0ac008b1bf6e.png
Iy
& Z
A Y Blueprint) n “ hirebus

Start hiring now «___» hirebus.com/hiring-audit





