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Insulation - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing insulation inventory by ordering supplies, logging usage, and keeping stock updated to support efficient project operations and ensure timely insulation service delivery.
2. Essential Duties and Responsibilities
1. Oversee the ordering of insulation supplies to meet project demands and avoid stockouts.
1. Log usage accurately and maintain up-to-date inventory records in the system.
1. Monitor stock levels and coordinate with vendors for timely replenishments.
1. Collaborate with the operations team to forecast needs and prevent material shortages.
3. Key Tasks / Daily Activities
1. Review inventory levels each morning and place orders or reorders as needed.
1. Update digital and physical logs with current supply usage and receipts.
1. Perform regular audits and reconcile any discrepancies in stock records.
1. Communicate with project managers and on-site crews to ensure supply needs are met.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain a 98% or higher accuracy rate.
1. Order Fulfillment Time: Ensure supply orders are processed and received within 24 hours of request.
1. Stockout Frequency: Keep stockout events to less than 2% per month.
1. Vendor Lead Time: Achieve an average lead time reduction of 10% over the next year.
5. Required Qualifications and Skills
1. High school diploma or equivalent; Associate degree or additional training in inventory management preferred.
1. Minimum 2 years of experience in inventory management or related field.
1. Strong attention to detail and proficiency in inventory management software systems.
1. Excellent organizational and communication skills.
6. Preferred Experience
1. Experience working within the insulation or home services industry.
1. Background in supply chain management or operations within a similar industrial setting.
1. Familiarity with relevant regulatory and safety standards in a manufacturing or trade environment.
7. Physical Requirements
1. Ability to lift up to 25 pounds.
1. Frequent standing, walking, and occasional bending during inventory audits.
1. Work in environments that may vary from standard office settings to warehouse conditions.
8. Work Environment and Schedule
1. Standard work hours with a typical Monday to Friday schedule.
1. Occasional overtime or extended hours may be required during peak project periods.
1. Minimal travel required; primarily on-site work at operational facilities.
9. Compensation and Benefits
1. Hourly rate: $18 - $25 per hour, depending on experience.
1. Potential for performance-based bonus based on inventory management KPIs.
1. Comprehensive health, dental, and vision insurance plans.
1. 401k retirement plan with company matching contributions.
10. Company Culture and Overview
1. We are a growth-oriented company committed to excellence in home services.
1. Our team fosters an inclusive culture that values integrity, collaboration, and ongoing professional development.
1. Employees are encouraged to share innovative ideas and lead initiatives that improve operational efficiency and customer satisfaction.
1. Join us to develop your career in an environment that nurtures talent and rewards success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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