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Junk Removal - Warehouse & Recycling Coordinator
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for efficiently managing the warehouse environment and recycling processes to support environmentally responsible junk removal operations. Ensures proper sorting of loads for recycling and donation, maximizes revenue through accurate tracking, and maintains optimal inventory levels for supplies. Plays a key role in upholding the company's commitment to sustainability and operational excellence.
2. Essential Duties and Responsibilities
1. Sort loads of materials for recycling and donation to ensure environmentally sound disposal practices.
1. Manage warehouse layout to optimize space utilization and workflow efficiency.
1. Track disposal fees versus diversion revenue to aid in financial analysis and decision-making.
1. Maintain required supplies and equipment to support daily junk removal and recycling operations.
3. Key Tasks / Daily Activities
1. Conduct daily inspections of incoming loads to separate recyclable materials from waste.
1. Organize and rearrange warehouse layout as needed to improve operational efficiency.
1. Record and update financial data related to disposal fees and diversion revenue.
1. Monitor inventory levels and replenish supplies to avoid operational disruptions.
4. Key Performance Indicators (KPIs)
1. Recycling efficiency measured by achieving a minimum 90% diversion rate.
1. Warehouse layout compliance with 95% adherence to safety and operational protocols.
1. Disposal fee tracking accuracy at 98% or higher.
1. Inventory maintenance with less than 2% supply shortages per quarter.
5. Required Qualifications and Skills
1. Associate degree or equivalent experience in logistics, supply chain, or a related field.
1. Minimum of 2 years’ experience in warehouse management or recycling operations.
1. Strong organizational and data tracking skills with attention to detail.
1. Excellent communication skills and proficiency in basic computer applications.
6. Preferred Experience
1. Previous experience in the home services or junk removal industry.
1. Background in environmental services or recycling program management.
1. Familiarity with inventory management software and data reporting.
1. Experience working in a high-volume, fast-paced warehouse environment.
7. Physical Requirements
1. Must be able to lift up to 50 pounds repeatedly during work shifts.
1. Ability to stand, walk, bend, and reach for long periods in a warehouse setting.
1. Willingness to work in varying temperatures and occasionally confined spaces.
1. Capability to perform manual tasks efficiently while maintaining safety protocols.
8. Work Environment and Schedule
1. Work typically conducted in a warehouse environment with exposure to dust and noise.
1. Standard work hours from Monday to Friday with a possibility of overtime during peak periods.
1. Occasional on-site visits to customer properties for material drop-off or pick-up.
1. Minimal travel required within the local service area.
9. Compensation and Benefits
1. Annual salary range of $45,000 - $55,000 USD, commensurate with experience.
1. Eligibility for performance bonuses based on meeting operational KPIs.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. 401(k) plan with company match, paid time off, and employee discounts on services.
10. Company Culture and Overview
1. We are a forward-thinking company dedicated to environmental sustainability, operational excellence, and continuous employee growth.
1. Our workplace fosters collaboration, innovation, and a strong commitment to providing outstanding service to our customers.
1. We believe in investing in our team through ongoing training, growth opportunities, and a supportive work environment.
1. Join a company where your contributions make a meaningful impact on communities and the environment.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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