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Landscaping - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for overseeing inventory management for landscaping supplies, ensuring accurate tracking, timely ordering, and efficient usage that supports operational excellence and customer satisfaction.
2. Essential Duties and Responsibilities
1. Order and restock landscaping supplies based on usage trends and forecasted needs.
1. Monitor inventory levels daily and conduct routine audits to ensure accuracy.
1. Maintain detailed records of supply usage, orders, and deliveries.
1. Collaborate with vendors to negotiate pricing and ensure timely product availability.
1. Implement inventory control procedures that minimize waste and reduce costs.
3. Key Tasks / Daily Activities
1. Review supply levels at the start of each shift and place orders as needed.
1. Update the inventory tracking system with current stock information after receiving shipments.
1. Communicate with landscaping teams regarding supply needs and potential shortages.
1. Inspect supplies upon delivery to verify order accuracy and quality.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: 98% or above.
1. Stock-out Incidents: Less than 2 per quarter.
1. Supply Order Fulfillment Time: Within 24 hours of request.
1. Cost Savings from Vendor Negotiations: 5% improvement per year.
5. Required Qualifications and Skills
1. High school diploma or equivalent; associate degree preferred.
1. Minimum of 2 years of experience in inventory management or related field.
1. Proficient in Microsoft Office and inventory management software.
1. Strong organizational and record-keeping skills.
1. Excellent communication skills and vendor relationship management.
6. Preferred Experience
1. Experience working in the landscaping or home services industry.
1. Familiarity with supply chain and logistics processes.
1. Prior exposure to ERP systems specific to inventory management.
1. Demonstrated success in cost reduction and process improvement within inventory management.
7. Physical Requirements
1. Ability to lift and move objects up to 25 lbs.
1. Frequent walking, bending, and standing in warehouse or outdoor settings.
1. May be required to work in varying weather conditions.
1. Safe and efficient use of material handling equipment.
8. Work Environment and Schedule
1. Typical work hours: Monday through Friday, 8:00 AM to 5:00 PM.
1. Occasional weekend or early morning shifts during peak landscaping seasons.
1. Minimal travel between job sites as needed.
1. On-site presence required with occasional remote inventory system checks.
9. Compensation and Benefits
1. Hourly Rate: $18 - $22 per hour, based on experience.
1. Eligibility for annual performance-based bonuses.
1. Comprehensive Health, Dental, and Vision coverage.
1. 401(k) with company match.
1. Paid time off and company-sponsored training programs.
10. Company Culture and Overview
1. We foster a collaborative and innovative environment where every team member is empowered to contribute ideas.
1. We value continuous improvement and professional growth, offering regular training sessions and career development opportunities.
1. Our inclusive culture ensures that all employees feel supported and valued as we work together to achieve exceptional customer satisfaction outcomes.
1. Our commitment to sustainability and quality in the home services industry sets us apart as a leader in landscaping solutions.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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