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Lighting Installation - CFO / Accountant
Company Name: [INSERT COMPANY NAME HERE]
Department: Executive
Reports to: [CEO]
Location: [INSERT LOCATION HERE]
1. Position Summary
The CFO / Accountant is responsible for overseeing the financial operations of the company, ensuring robust financial management, and implementing cost controls to optimize profitability. This role directly impacts the company's financial health by managing budgets, payroll, and financial forecasting, contributing to strategic planning and sustainable growth.
2. Essential Duties and Responsibilities
1. Manage and monitor all financial transactions, ensuring accuracy and compliance with industry standards.
1. Develop and maintain financial systems and controls using tools like QuickBooks and Excel to streamline operations.
1. Prepare and present financial reports to the executive team, providing insights for strategic decision-making.
1. Oversee payroll processes to ensure timely and accurate payments.
1. Implement cost control measures to maximize profitability and reduce unnecessary expenses.
1. Collaborate with department heads to develop and manage budgets.
1. Ensure compliance with local, state, and federal financial regulations.
1. Lead annual audits and coordinate with external auditors to ensure financial transparency.
3. Key Tasks / Daily Activities
1. Review and approve daily financial transactions and reports for accuracy.
1. Conduct weekly cash flow analysis to ensure liquidity.
1. Manage monthly closing processes and prepare financial statements.
1. Monitor accounts payable and receivable to maintain healthy cash flow.
1. Conduct regular budget reviews with department managers.
1. Update financial forecasts based on current data and market trends.
1. Facilitate bi-weekly payroll processing and resolve any discrepancies.
1. Provide financial insights and recommendations in weekly executive meetings.
4. Key Performance Indicators (KPIs)
1. Maintain an operating margin of approximately 15-20%.
1. Ensure payroll accuracy with error rates ≤ 1%.
1. Achieve a budget variance of ≤ 5%.
1. Maintain a cash flow ratio of ≥ 1.5.
1. Achieve a CSAT score of ≥ 4.7/5.0 related to financial management.
1. 30/60/90-day ramp expectations: Familiarize with company financials and systems within 30 days, implement cost controls within 60 days, and achieve targeted KPIs by 90 days.
5. Required Qualifications and Skills
1. Bachelor's degree in Accounting, Finance, or related field.
1. CPA certification or equivalent.
1. Proficiency in financial software such as QuickBooks and Microsoft Excel.
1. Strong analytical and problem-solving skills.
1. Excellent communication and leadership abilities.
1. Knowledge of financial regulations and compliance.
6. Preferred Experience
1. 5+ years of experience in financial management, ideally within the lighting installation or home services industry.
1. Experience with financial forecasting and budgeting.
1. Familiarity with cost control and reduction strategies.
1. Previous experience in a CFO role or similar capacity.
7. Physical Requirements
1. Ability to work in an office environment for extended periods.
1. Occasionally required to visit job sites to understand operational costs.
1. Minimal travel required for industry conferences or training.
8. Work Environment and Schedule
1. Standard office hours, Monday through Friday, with occasional extended hours during peak financial periods.
1. Limited on-call responsibilities for urgent financial matters.
1. Flexible working arrangements available during non-peak periods.
9. Compensation and Benefits
1. Competitive salary based on experience, with performance bonuses tied to achieving financial KPIs.
1. Payouts contingent on maintaining quality standards such as CSAT and low error rates.
1. Benefits include health insurance, retirement plans, and paid time off.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we pride ourselves on our commitment to excellence, innovation, and customer satisfaction. Our team is dedicated to craftsmanship and safety, ensuring every project is completed to the highest standards. We value growth and accountability, fostering an environment where every team member can thrive and contribute to our success. Join us in illuminating spaces and brightening lives.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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