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Lighting Installation - Fleet / Equipment Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: Operations Manager
Location: [INSERT LOCATION HERE]
1. Position Summary
The Fleet / Equipment Manager is responsible for maintaining and organizing all company vehicles, lifts, and installation tools to ensure optimal performance and availability. This role directly impacts operational efficiency and customer satisfaction by ensuring that all equipment is safe, functional, and ready for use at all times.
2. Essential Duties and Responsibilities
1. Manage and schedule routine maintenance and repairs for all company vehicles and equipment to minimize downtime.
1. Track and document all equipment usage and maintenance activities using industry-standard software.
1. Coordinate with vendors and suppliers to procure necessary tools and parts efficiently.
1. Implement and oversee safety protocols to ensure compliance with industry regulations.
1. Develop and maintain an inventory system for all tools and equipment to prevent loss and ensure availability.
1. Collaborate with the operations team to forecast equipment needs based on project schedules.
1. Train staff on proper equipment use and safety procedures to enhance productivity and safety.
3. Key Tasks / Daily Activities
1. Conduct daily inspections of vehicles and equipment to identify any maintenance needs.
1. Update maintenance logs and inventory records regularly.
1. Schedule and oversee repairs and maintenance activities with external service providers.
1. Monitor fuel usage and optimize routes to improve fuel efficiency.
1. Communicate with the operations team to ensure equipment is available for scheduled installations.
1. Review and approve equipment-related invoices and track expenses.
4. Key Performance Indicators (KPIs)
1. Equipment uptime rate ≥ 95%.
1. Maintenance cost per vehicle ≤ $500 monthly.
1. Inventory accuracy rate ≥ 98%.
1. Safety compliance score ≥ 90%.
1. 30/60/90-day ramp expectations: Achieve 80% of KPI targets by 30 days, 90% by 60 days, and 100% by 90 days.
5. Required Qualifications and Skills
1. High school diploma or equivalent; technical certification preferred.
1. Valid driver’s license and clean driving record.
1. Proficiency with fleet management software and inventory tracking tools.
1. Strong organizational and multitasking abilities.
1. Excellent communication and problem-solving skills.
6. Preferred Experience
1. 3+ years of experience in fleet or equipment management, preferably in the lighting installation industry.
1. Familiarity with OSHA safety standards and compliance.
1. Experience in vendor management and procurement.
1. Previous experience in a supervisory role is a plus.
7. Physical Requirements
1. Ability to lift up to 50 pounds regularly.
1. Frequent standing, walking, and bending.
1. Ability to work in various weather conditions.
1. Willingness to travel locally as needed.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday, 7 AM to 4 PM.
1. May require occasional evening or weekend work during peak seasons.
1. On-call for urgent equipment issues.
9. Compensation and Benefits
1. Competitive salary based on experience, with potential for performance bonuses.
1. Bonuses tied to achieving KPI targets and maintaining high safety and quality standards.
1. Benefits include health insurance, paid time off, and retirement savings plan.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we pride ourselves on delivering exceptional lighting installations with a focus on quality and customer satisfaction. We foster a culture of accountability, craftsmanship, and safety while encouraging personal and professional growth. Join us to be part of a team that values excellence and innovation.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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