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Lighting Installation - Inventory Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: Operations Manager
Location: [INSERT LOCATION HERE]
1. Position Summary
The Inventory Manager is responsible for overseeing the ordering, organization, and tracking of equipment and supplies necessary for lighting installation projects. This role ensures that inventory levels are optimal to meet project demands while minimizing costs and waste. By maintaining accurate records and efficient processes, the Inventory Manager directly contributes to project efficiency and customer satisfaction.
2. Essential Duties and Responsibilities
1. Manage the procurement of lighting equipment and supplies to ensure timely availability for projects.
1. Implement and maintain inventory management systems to track stock levels and order status.
1. Collaborate with project managers to forecast inventory needs based on upcoming installations.
1. Conduct regular inventory audits to ensure accuracy and compliance with company standards.
1. Develop and maintain relationships with suppliers to negotiate favorable terms and resolve issues.
1. Utilize industry-standard tools such as QuickBooks and Fishbowl Inventory for tracking and reporting.
1. Ensure compliance with safety regulations and company policies regarding inventory handling.
1. Provide training and support to staff on inventory management procedures.
1. Generate reports on inventory metrics and present findings to management for strategic decision-making.
3. Key Tasks / Daily Activities
1. Review and update inventory records daily to ensure accuracy.
1. Place orders for necessary supplies and equipment based on project schedules and forecasts.
1. Conduct weekly inventory audits to identify discrepancies and address them promptly.
1. Coordinate with suppliers for delivery schedules and resolve any supply chain issues.
1. Prepare and distribute weekly inventory status reports to relevant stakeholders.
1. Monitor and adjust inventory levels to align with seasonal demand fluctuations.
1. Facilitate regular team meetings to discuss inventory-related updates and improvements.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy rate ≥ 98%.
1. Order fulfillment rate ≥ 95% within agreed timelines.
1. Inventory turnover ratio of approximately 5-7 times per year.
1. Cost savings from supplier negotiations ≥ 10% annually.
1. Quality metric: Supplier defect rate ≤ 2%.
1. Efficiency metric: Average order processing time ≤ 48 hours.
1. 30/60/90-day ramp expectations: Achieve 80% of KPIs by 90 days.
5. Required Qualifications and Skills
1. Bachelor's degree in Supply Chain Management, Business Administration, or related field.
1. Proficiency in inventory management software such as QuickBooks and Fishbowl Inventory.
1. Strong analytical and problem-solving skills.
1. Excellent communication and negotiation abilities.
1. Attention to detail and organizational skills.
1. Ability to work independently and as part of a team.
6. Preferred Experience
1. 3+ years of inventory management experience in the lighting installation or related industry.
1. Experience with ERP systems.
1. Certification in Inventory Management (e.g., CPIM) is a plus.
1. Familiarity with lighting products and installation processes.
7. Physical Requirements
1. Ability to lift up to 50 pounds regularly.
1. Comfortable working in warehouse environments.
1. Occasional travel to supplier locations may be required.
1. Use of personal protective equipment (PPE) as necessary.
8. Work Environment and Schedule
1. Typical work hours are Monday to Friday, 8 AM to 5 PM.
1. Occasional weekend work may be required during peak seasons.
1. Minimal on-call requirements.
9. Compensation and Benefits
1. Competitive base salary with performance bonuses tied to inventory accuracy and cost savings.
1. Payouts contingent on maintaining quality and efficiency standards.
1. Benefits include health insurance, retirement plans, and paid time off.
1. Opportunities for professional development and training.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we pride ourselves on our commitment to quality, safety, and customer satisfaction. Our team is dedicated to craftsmanship and continuous improvement, creating an environment where employees can thrive and grow. Join us to be part of a dynamic company that values integrity, teamwork, and innovation.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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