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Painting - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Shop Manager or Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serve as the vital link between our painting operations and supply chain by managing material stock levels and ensuring timely reordering of supplies that underpin high-quality painting services. Contribute to the overall efficiency and profitability of the company by keeping detailed stock logs and facilitating seamless inventory flow.
2. Essential Duties and Responsibilities
1. Manage and monitor the inventory of painting supplies and materials with precision.
1. Oversee timely reordering of supplies to prevent production delays.
1. Maintain accurate logs and records of material usage and stock levels.
1. Collaborate with the operations team to forecast demand and adjust supply orders accordingly.
3. Key Tasks / Daily Activities
1. Review inventory levels at the start of each day and update stock logs.
1. Process and place orders for painting materials and supplies with vendors.
1. Inspect deliveries and update records to reflect accurate stock counts.
1. Communicate with internal teams to report inventory discrepancies and resolve issues promptly.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy rate: >98%.
1. Stock discrepancy rate: <2%.
1. Material reorder fulfillment rate: 95% or higher.
1. Inventory turnover rate: <20 days.
5. Required Qualifications and Skills
1. High school diploma or equivalent; Associate degree preferred.
1. Minimum of two years of experience in inventory management or a related role.
1. Strong organizational, analytical, and record-keeping skills.
1. Proficiency in using inventory management software and Microsoft Office.
6. Preferred Experience
1. Experience within the painting or home services industry.
1. Familiarity with supply chain logistics and material procurement processes.
1. Prior exposure to vendor relationship management and order processing.
1. Background in managing inventory systems within an operations environment.
7. Physical Requirements
1. Ability to lift up to 25 lbs when handling supplies.
1. Standing or walking for extended periods during inventory audits.
1. Working in varied environmental conditions including indoor storage areas and outdoor deliveries.
1. Frequent bending, stooping, and reaching to access stored materials.
8. Work Environment and Schedule
1. Standard operating hours from Monday through Friday; occasional overtime as needed.
1. Minimal travel required to vendor locations or external storage sites.
1. Fast-paced environment with frequent inventory audits and operational updates.
1. On-call duties during peak operational periods to address urgent inventory needs.
9. Compensation and Benefits
1. Salary range: $40,000 - $50,000 USD annually depending on experience.
1. Performance-based bonuses available based on inventory management accuracy and efficiency.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. Access to a 401k plan and additional employee perks such as paid time off and training programs.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we are proud to foster a professional and inclusive environment where innovation and teamwork drive success. We support our employees’ personal and professional growth by providing continuous learning opportunities, clear career advancement paths, and a collaborative work atmosphere. Joining our team means contributing to a company that values integrity, customer satisfaction, and excellence in every project.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
Need help filling this role? HireBus posts the ad, Iris interviews every applicant by phone before you do, and you decide who to hire. Start hiring now: hirebus.com/hiring-audit · This template: hirebus.com/job-descriptions/painting/inventory-specialist
08b81b95bef320733cdc98c1631b0ac008b1bf6e.png
Iy
& Z
A Y Blueprint) n “ hirebus

Start hiring now «___» hirebus.com/hiring-audit





