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Painting - Commercial - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing and tracking inventory related to commercial painting projects to ensure seamless operations and optimal material availability. Serves as a key contributor by maintaining accurate stock records, placing timely orders, and optimizing resources for project success.
2. Essential Duties and Responsibilities
1. Maintain accurate records of supplies, ensuring that inventory levels support ongoing and scheduled commercial painting projects.
1. Order materials in a timely manner and coordinate with vendors to ensure prompt delivery.
1. Collaborate with project managers and painting crews to forecast inventory needs and adjust orders as necessary.
1. Conduct regular inventory audits and report discrepancies to preserve stock accuracy.
3. Key Tasks / Daily Activities
1. Monitor and update inventory levels through the company’s inventory management system.
1. Place orders for supplies as required and verify that deliveries meet company specifications.
1. Coordinate with the commercial painting team on supply usage and inventory turnover.
1. Maintain organized storage areas and ensure that all items are easily accessible and labeled appropriately.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: >98%.
1. On-Time Material Order Fulfillment: 100%.
1. Stock-Out Frequency: <2 incidents per quarter.
1. Cost Savings from Inventory Optimization: Achieve at least 5% reduction in wasted materials annually.
5. Required Qualifications and Skills
1. High school diploma or equivalent; Associate degree preferred.
1. Minimum of 2 years' experience in inventory management or a related field.
1. Strong organizational and time management skills with acute attention to detail.
1. Proficient with inventory management software and Microsoft Office.
6. Preferred Experience
1. Experience working in the commercial painting or home services industry.
1. Background in supply chain or procurement roles within a construction or services environment.
1. Familiarity with best practices in inventory control and material management.
1. Proven record of working collaboratively with project teams in a fast-paced setting.
7. Physical Requirements
1. Ability to lift up to 25 lbs.
1. Standing, walking, and bending for extended periods throughout the workday.
1. Exposure to varying temperatures in warehouse or outdoor storage areas.
1. Occasional climbing of ladders or steps to access elevated storage spaces.
8. Work Environment and Schedule
1. Standard work hours: Monday to Friday, 8:00 AM – 5:00 PM.
1. Occasional need for extended hours to meet project deadlines.
1. Minimal travel required between storage, warehouse, and project sites.
1. Occasional on-call duties to address urgent inventory issues.
9. Compensation and Benefits
1. Hourly rate: $18 - $25 per hour, based on experience.
1. Eligibility for performance-based bonuses.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. Participation in a 401(k) retirement plan with company matching.
10. Company Culture and Overview
1. We are a forward-thinking company committed to innovation and quality in commercial painting services.
1. Our culture fosters teamwork, professional growth, and empowerment at every level.
1. We value open communication and celebrate individual contributions to our collective success.
1. Join a dynamic environment where your skills can help shape the future of our operations and drive your career growth.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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