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Property Preservation Services - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Oversee daily operations in the warehouse with a focus on property preservation services to ensure that all tools, cleaning materials, and deliveries are effectively managed and organized.
2. Essential Duties and Responsibilities
1. Manage and supervise the warehouse inventory, ensuring tools and cleaning materials are maintained in optimal condition.
1. Coordinate and organize the scheduling and execution of deliveries to various property preservation sites.
1. Implement inventory control procedures to reduce losses and maintain efficient supply levels.
1. Ensure compliance with safety protocols and company policies throughout the facility.
3. Key Tasks / Daily Activities
1. Inspect and maintain the warehouse’s inventory accuracy and organization daily.
1. Communicate with delivery teams and field service personnel to address immediate supply needs.
1. Prepare and distribute daily reports regarding stock levels, delivery tracking, and issues encountered.
1. Conduct regular safety audits and scheduled maintenance checks on equipment and storage areas.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Maintain stock discrepancy rate below 2%.
1. Delivery Timeliness: Achieve a 98% on-time delivery rate.
1. Safety Compliance: Ensure 100% adherence to safety protocols during audits.
1. Cost Efficiency: Reduce warehouse operational costs by at least 5% annually.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business Administration, Logistics, or a related field.
1. A minimum of 3 years of experience managing warehouse operations, preferably in the home services industry.
1. Strong organizational, problem-solving, and communication skills.
1. Proficient in warehouse management systems and Microsoft Office applications.
6. Preferred Experience
1. Experience in property preservation services, home maintenance, or related fields.
1. Prior exposure to leading teams in high-paced warehouse environments.
1. Familiarity with logistics and supply chain management software.
1. Additional certifications in warehouse management or logistics management are a plus.
7. Physical Requirements
1. Ability to lift up to 50 pounds safely.
1. Frequent walking, bending, and standing throughout the warehouse.
1. Comfortable working in environments with varying temperatures and confined spaces.
1. Capable of conducting physical inspections and maintenance tasks.
8. Work Environment and Schedule
1. Typical work hours: Monday to Friday, 8:00 AM to 5:00 PM.
1. Occasional overtime during peak periods or special projects.
1. Minimal travel requirements for site assessments and supplier meetings.
1. On-call duties may be required during emergencies or high-demand periods.
9. Compensation and Benefits
1. Salary range: $55,000 - $70,000 per year, depending on experience.
1. Performance-based bonus opportunities.
1. Comprehensive benefits including Health, Dental, Vision insurance, and 401(k) with matching.
1. Opportunities for professional development and career advancement.
10. Company Culture and Overview
1. We are a growth-oriented company dedicated to excellence in property preservation and home services.
1. Our inclusive culture empowers team members to innovate and take ownership of their roles.
1. We foster a collaborative environment where every employee’s contribution is valued.
1. Our commitment to customer satisfaction and continuous improvement drives our success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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