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Remodeling - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
The Inventory Specialist plays a critical role in supporting remodeling projects by efficiently managing material orders, tracking stock levels, and ensuring inventory accuracy, thereby enabling smooth project execution and operational excellence.
2. Essential Duties and Responsibilities
1. Order and restock remodeling materials to meet project demands.
1. Track and monitor inventory levels using designated management systems.
1. Ensure inventory records are continuously updated and accurate.
1. Collaborate closely with project managers and procurement teams to forecast material needs.
1. Identify and resolve inventory discrepancies promptly.
3. Key Tasks / Daily Activities
1. Verify and log material deliveries upon arrival.
1. Place orders for materials based on real-time inventory data.
1. Conduct daily audits of stock levels and update electronic records accordingly.
1. Coordinate with remodeling teams to adjust inventory levels in line with project changes.
1. Communicate with vendors to ensure timely and cost-effective procurement.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve a 98% or higher accuracy rate in inventory records.
1. Order Cycle Time: Process material orders within 24 hours of request.
1. Stock Out Frequency: Maintain stock-outs at less than 2% per quarter.
1. Invoice Discrepancy Rate: Ensure less than 1% discrepancies on received orders.
5. Required Qualifications and Skills
1. Minimum of 2 years of experience in inventory management or a related field.
1. High School Diploma or equivalent; further education preferred.
1. Proficiency in inventory management software and basic computer applications.
1. Strong organizational, analytical, and communication skills.
6. Preferred Experience
1. Previous experience in the remodeling or construction industry.
1. Familiarity with Enterprise Resource Planning (ERP) systems.
1. Hands-on experience with procurement and supply chain processes.
1. Background in managing materials for large-scale projects.
7. Physical Requirements
1. Ability to lift and move items up to 25 lbs.
1. Capability to stand and walk for extended periods during inventory checks.
1. Occasional exposure to outdoor work environments on remodeling sites.
1. Comfort with navigating warehouse and construction site settings.
8. Work Environment and Schedule
1. Typical work hours are from 8 AM to 5 PM.
1. Minimal travel required between company facilities and remodeling sites.
1. On-call duties may be required during critical project phases.
1. Opportunities for collaborative work in a fast-paced environment.
9. Compensation and Benefits
1. Hourly rate range between $18 and $25 per hour.
1. Eligibility for performance-based bonuses or commission structures.
1. Comprehensive health, dental, and vision insurance plans.
1. 401k plan with company matching contributions.
10. Company Culture and Overview
1. Our company embraces a culture of innovation, teamwork, and continuous improvement. We are committed to empowering every team member to excel and grow within a collaborative and supportive environment. Our focus on customer satisfaction and operational excellence drives us to deliver outstanding remodeling solutions while ensuring a rewarding experience for our employees.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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