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Remodeling - Commercial - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for ordering supplies, maintaining inventory accuracy, and ensuring job-site readiness to support commercial remodeling projects. Plays a critical role in streamlining operations and contributing to on-time project completion. Acts as the liaison between supply vendors and field teams to ensure quality materials are available when needed.
2. Essential Duties and Responsibilities
1. Order and manage inventory supplies to align with project timelines and budgets.
1. Maintain up-to-date stock records and perform regular audits to ensure accuracy.
1. Coordinate with project managers and field crews to assess on-site supply needs.
1. Monitor and report inventory trends to optimize ordering and reduce surplus.
3. Key Tasks / Daily Activities
1. Review and process supply orders in a timely manner.
1. Conduct daily inventory inspections to ensure job-site readiness.
1. Communicate with vendors to resolve supply discrepancies and expedite orders.
1. Update inventory management systems with current stock levels and delivery statuses.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: 99%.
1. On-Time Supply Delivery: 95% or above.
1. Cost Efficiency in Supply Orders: Maintain less than 5% variance from budgeted costs.
1. Job-Site Readiness: 100% readiness rate for scheduled projects.
5. Required Qualifications and Skills
1. High school diploma or equivalent; an associate degree is a plus.
1. Minimum of 2 years’ experience in inventory management or a related field.
1. Proficient in inventory management software and Microsoft Office suite.
1. Strong organizational, communication, and problem-solving skills.
6. Preferred Experience
1. Experience in the home services or construction industry.
1. Familiarity with commercial remodeling project operations.
1. Previous role in a fast-paced, supply chain, or inventory-focused environment.
1. Exposure to procurement processes and vendor management practices.
7. Physical Requirements
1. Ability to lift and move supplies up to 25 lbs.
1. Frequent walking, standing, and bending in warehouse or job-site environments.
1. Occasional exposure to outdoor work conditions and variable weather.
1. Capability to work in both warehouse and job-site settings.
8. Work Environment and Schedule
1. Standard work hours: Monday to Friday, 8 AM to 5 PM.
1. Occasional overtime may be required to meet project deadlines.
1. Minimal travel between warehouse and job-sites.
1. On-call duties during peak remodeling periods may be expected.
9. Compensation and Benefits
1. Hourly rate: $18-$25 per hour based on experience.
1. Eligibility for performance-based bonuses or commissions.
1. Comprehensive benefits package including Health, Dental, and Vision insurance.
1. 401(k) plan with company match and additional fringe benefits.
10. Company Culture and Overview
1. We are a forward-thinking company dedicated to excellence and continuous improvement.
1. Our culture is built on collaboration, transparency, and growth – empowering team members to succeed.
1. We celebrate innovation and reward hard work, ensuring every employee can make a significant impact.
1. Join us, and be part of a dynamic team that values creativity, integrity, and commitment to quality remodeling projects.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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