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Remodeling - Commercial - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for efficiently managing warehouse operations within the commercial remodeling industry, ensuring timely delivery of materials and tools while maintaining high standards of inventory organization and quality control. Acts as a critical link between project operations and supply chain logistics, contributing to overall project success and customer satisfaction.
2. Essential Duties and Responsibilities
1. Oversee the receipt, storage, and distribution of materials and tools required for commercial remodeling projects.
1. Manage and coordinate daily deliveries to job sites, ensuring timely and accurate transfers.
1. Supervise inventory control processes to minimize waste, prevent stock shortages, and optimize reordering protocols.
1. Collaborate with project managers to forecast needs and align warehouse operations with project timelines and budgets.
3. Key Tasks / Daily Activities
1. Monitor and update inventory levels and documentation to ensure accuracy.
1. Coordinate with delivery teams and external vendors to schedule and track shipments.
1. Conduct routine inspections of the warehouse to ensure a safe and organized work environment.
1. Respond promptly to operational issues, including shipment discrepancies and inventory inaccuracies.
4. Key Performance Indicators (KPIs)
1. On-time delivery rate: 98%.
1. Inventory accuracy rate: 99%.
1. Reduction in materials waste: 5% improvement year-over-year.
1. Decrease in delivery-related complaints: <5% month-over-month.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business Administration, Supply Chain Management, or related field.
1. At least 3 years of experience in warehouse management or logistics within the commercial remodeling or construction industry.
1. Excellent organizational and problem-solving skills with strong attention to detail.
1. Proficient use of inventory management software and Microsoft Office applications.
6. Preferred Experience
1. Prior experience in commercial remodeling, construction, or home services industries.
1. Demonstrated expertise in managing high-volume inventory and coordinating complex delivery schedules.
1. Experience with Lean or Six Sigma methodologies aimed at process improvement.
1. Proven track record in team leadership and cross-functional collaboration.
7. Physical Requirements
1. Must be able to lift up to 50 lbs.
1. Frequent walking, bending, and standing in various warehouse conditions.
1. Work in an environment that may include exposure to varying temperatures and confined spaces.
1. Ability to operate forklifts and other warehouse machinery safely.
8. Work Environment and Schedule
1. Typical work hours are Monday through Friday, 8:00 AM to 5:00 PM.
1. Occasional overtime during peak project periods or to meet critical deadlines.
1. Minimal travel between warehouse locations and commercial remodeling job sites.
1. On-call duties may be required during emergencies or urgent project demands.
9. Compensation and Benefits
1. Salary Range: $60,000 - $75,000 per year, commensurate with experience.
1. Eligibility for performance-based bonuses.
1. Health, Dental, and Vision insurance plans provided.
1. 401(k) plan with company match and other fringe benefits available.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster an environment of innovation, continuous improvement, and teamwork.
1. We are dedicated to empowering our employees with opportunities for professional growth while maintaining a collaborative and inclusive workplace culture.
1. Our commitment to excellence and customer satisfaction drives everything we do, making us a trusted leader in the commercial remodeling industry.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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