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Residential Builders / Developers - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
The Inventory Specialist is responsible for managing and maintaining inventory levels for residential building projects, ensuring timely reorders and accurate records, while supporting efficient project progress and operational excellence within the organization.
2. Essential Duties and Responsibilities
1. Reorder essential supplies in a timely manner to ensure uninterrupted project progress.
1. Log and track daily usage of materials to maintain accurate inventory records.
1. Perform regular inventory counts and reconcile discrepancies.
1. Collaborate with project teams to forecast future inventory needs.
3. Key Tasks / Daily Activities
1. Monitor current inventory levels and identify potential stock shortages early.
1. Process and document supply reorders with vendors and internal procurement teams.
1. Record daily supply usage and update inventory management systems.
1. Conduct routine audits of inventory areas to ensure compliance with company standards.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy: Achieve 98% accuracy in monthly inventory audits.
1. Reorder turnaround time: Maintain a reorder lead time of less than 48 hours.
1. Usage logging compliance: Ensure 100% adherence to recordkeeping standards.
1. Stock availability: Maintain a minimum stock level of 95% for critical supplies.
5. Required Qualifications and Skills
1. Bachelor’s degree in Business, Supply Chain Management, or a related field preferred.
1. 2+ years of experience in inventory control, supply chain, or warehouse management.
1. Proficiency with inventory management software and MS Office Suite.
1. Strong attention to detail and excellent organizational skills.
6. Preferred Experience
1. Experience working with residential builders, developers, or in the construction industry.
1. Previous involvement in procurement or logistics operations.
1. Familiarity with quality control standards in inventory management.
1. Demonstrated ability to work in a fast-paced, dynamic environment.
7. Physical Requirements
1. Ability to lift up to 25 pounds consistently.
1. Frequent standing, walking, and bending during inventory audits.
1. Exposure to variable warehouse temperatures and outdoor elements.
1. Safe operation in confined spaces where inventory is stored.
8. Work Environment and Schedule
1. Standard work hours: Monday through Friday, 8:00 AM – 5:00 PM.
1. Occasional extended hours during peak project periods.
1. Minimal travel required between job sites and storage facilities.
1. On-call duties as needed during critical supply shortages.
9. Compensation and Benefits
1. Salary range: $40,000 - $55,000 per year depending on experience.
1. Eligibility for performance-based bonuses.
1. Comprehensive Health, Dental, and Vision insurance.
1. 401(k) plan with company match and additional fringe benefits.
10. Company Culture and Overview
1. Our company is committed to excellence, innovation, and growth.
1. We foster a supportive and inclusive work environment where every team member is valued.
1. Our culture emphasizes continuous learning, professional development, and a shared passion for high-quality residential construction.
1. Join us to be a key contributor in a team that drives success and builds lasting relationships with customers and partners.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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