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Residential Builders / Developers - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Operations Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for effectively managing construction materials, overseeing inventory accuracy, and organizing timely deliveries to support the operations of residential building and development projects.
2. Essential Duties and Responsibilities
1. Manage the receipt, storage, and distribution of construction materials ensuring accuracy and security.
1. Organize and track daily deliveries and shipments to minimize delays and ensure client satisfaction.
1. Maintain consistent inventory records and implement effective stock control measures.
1. Collaborate with procurement and project teams to align warehouse operations with construction schedules.
3. Key Tasks / Daily Activities
1. Monitor incoming and outgoing shipments and update inventory management systems daily.
1. Coordinate with transportation teams to schedule deliveries and resolve any logistical challenges.
1. Conduct daily warehouse inspections to identify discrepancies and ensure safety standards are met.
1. Communicate with site managers to provide updates on material availability and delivery status.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve a minimum accuracy rate of 98% in stock records.
1. On-Time Delivery Rate: Ensure at least 95% of deliveries are made on time.
1. Warehouse Efficiency: Maintain a capacity efficiency of 90% or higher in warehouse space utilization.
1. Safety Compliance: Achieve zero safety incidents related to material handling and storage.
5. Required Qualifications and Skills
1. Bachelor’s degree in Supply Chain Management, Logistics, Business Administration, or a related field.
1. A minimum of 3 years’ experience in warehouse or inventory management, preferably within the construction or building materials industry.
1. Proficient in inventory management software and Microsoft Office applications.
1. Strong organizational and communication skills, with the ability to collaborate across multiple departments.
1. Ability to solve logistical challenges and implement process improvements effectively.
6. Preferred Experience
1. Experience working in the residential construction or building materials sector.
1. Background in managing warehouse operations for a large-scale construction or development company.
1. Familiarity with Lean principles and other process optimization techniques in warehouse settings.
1. Demonstrated success in leading teams and managing multiple projects concurrently.
7. Physical Requirements
1. Ability to lift and move items weighing up to 50 pounds consistently throughout the workday.
1. Comfortable working in a warehouse environment that may involve exposure to outdoor weather conditions and variable temperatures.
1. Regularly required to stand, walk, and perform physical tasks in a confined space setting.
1. Must be able to safely operate and maneuver material handling equipment, if required.
8. Work Environment and Schedule
1. Work schedule typically follows a standard 8-hour day, Monday through Friday.
1. Occasional overtime may be required to meet project deadlines.
1. Minimal travel is expected, primarily between the warehouse and various job sites.
1. On-call availability may be necessary during peak project periods or unexpected operational challenges.
9. Compensation and Benefits
1. Base salary range of $55,000 - $75,000 per year based on experience and qualifications.
1. Performance-based bonuses available for meeting or exceeding KPIs.
1. Comprehensive benefits including health, dental, and vision insurance.
1. 401(k) plan with company matching, along with other fringe benefits.
10. Company Culture and Overview
1. We foster a culture of growth, innovation, and mutual respect, ensuring every team member has the opportunity to succeed.
1. Our company is committed to professional development and maintains a supportive, inclusive work environment.
1. We value collaboration and a proactive approach to overcoming challenges and driving excellence in every aspect of our operations.
1. Join a team that is as dedicated to customer satisfaction as it is to individual career growth and long-term success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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