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Restaurants - Chief Financial Officer
Company Name: [INSERT COMPANY NAME HERE]
Department: Finance
Reports to: Chief Executive Officer
Location: [INSERT LOCATION HERE]
1. Position Summary
The Chief Financial Officer runs the money side of our restaurant group: budgets, cash, banking, and the numbers behind every decision to open, remodel or close. You'll turn POS, payroll and invoice data into P&Ls each GM can act on, and you'll keep the controls that stop cash, comps and inventory from leaking.
2. Essential Duties and Responsibilities
1. Build the yearly budget and monthly forecast for each restaurant and for the group.
1. Close the books each month and deliver a P&L by restaurant within [number] days of month-end.
1. Manage cash flow, bank relationships, credit lines and equipment financing.
1. Build the financial model for each new site: build-out cost, sales forecast, rent, labor and payback.
1. Set financial controls for cash handling, deposits, comp and void approvals, gift cards and inventory counts.
1. Oversee payroll, tip reporting, sales tax and any alcohol taxes your state charges, with the Bookkeeper and outside CPA.
1. Manage insurance renewals: general liability, liquor liability, property and workers' comp.
3. Key Tasks / Daily Activities
1. Check bank balances and flag restaurants with unusual comps, voids or cash variances.
1. Match weekly cost of goods to inventory counts and invoices, and chase counts that don't add up.
1. Approve vendor payments and plan the week's cash.
1. Walk GMs or the Director of Operations through P&L lines that are off budget.
1. Work with the CEO on lease terms, loan covenants and investor reporting.
4. Key Performance Indicators (KPIs)
1. Monthly close completed on time: [your target].
1. Prime cost across the group: [your target].
1. Budget variance by restaurant: [your target].
1. Days of cash on hand: [your target].
1. Cash and deposit variances: [your target].
5. Required Qualifications and Skills
1. [8+] years in finance or accounting, including [3+] years leading finance for a multi-unit restaurant or hospitality business.
1. Bachelor's degree in accounting or finance.
1. Strong command of restaurant P&Ls: prime cost, cost of goods, occupancy and controllable expenses.
1. Experience with restaurant accounting software [such as Restaurant365 or QuickBooks] and POS reporting.
1. Has built budgets and new-site financial models that owners used to make real decisions.
6. Preferred Experience
1. CPA license.
1. Experience with bank financing, SBA loans or investor reporting.
1. Has rolled out inventory and invoice-processing software across several locations.
1. Experience with restaurant payroll, tip reporting and tip-related tax credits.
7. Physical Requirements
1. Long periods at a computer, with visits to restaurants for audits and inventory counts.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Central office in [city], [standard weekday hours], with longer days at month-end and during budget season.
1. Occasional evening visits to restaurants to watch cash-out and closing procedures.
1. Travel to lender, landlord and investor meetings as needed.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new chief financial officer gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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