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Restoration Contractors - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Serve as the central point for tracking, ordering, and managing essential inventory needed for restoration projects. Ensure an accurate and continuous supply of materials supporting efficient restoration operations. Contribute to minimizing downtime and maximizing resource utilization through meticulous inventory oversight.
2. Essential Duties and Responsibilities
1. Maintain accurate records of inventory levels for restoration materials and supplies.
1. Log material usage and reorder supplies proactively to avoid shortages.
1. Coordinate with restoration project teams to assess upcoming inventory needs.
1. Implement and adhere to standardized procedures for inventory tracking and reporting.
3. Key Tasks / Daily Activities
1. Perform daily checks of material stock and update inventory logs.
1. Process orders and communicate with suppliers regarding stock replenishment.
1. Collaborate with project managers to forecast inventory requirements for upcoming restorations.
1. Conduct regular audits to ensure inventory accuracy and address discrepancies promptly.
4. Key Performance Indicators (KPIs)
1. Inventory accuracy rate: >98%.
1. Reorder fulfillment time: <24 hours.
1. Supply shortage incidents per month: <2.
1. Material order processing efficiency: 95% on-time delivery.
5. Required Qualifications and Skills
1. Bachelor’s degree or equivalent experience in supply chain management or related field.
1. A minimum of 2 years of experience in inventory management or a similar role.
1. Strong organizational skills and attention to detail.
1. Proficiency in inventory management software and Microsoft Office applications.
6. Preferred Experience
1. Previous experience in the restoration or home services industry.
1. Familiarity with supplier negotiation and vendor management.
1. Understanding of restoration project timelines and material dependencies.
1. Experience working in a fast-paced, operations-driven environment.
7. Physical Requirements
1. Ability to lift up to 25 lbs when handling inventory.
1. Comfortable working in environments with variable temperatures during stock inspections.
1. Frequent standing, walking, and occasional bending during inventory audits.
1. Navigate confined spaces within storage areas safely.
8. Work Environment and Schedule
1. Typical work hours: Monday to Friday, 8:00 AM to 5:00 PM.
1. Occasional overtime during peak project periods or inventory counts.
1. Minimal travel between company locations if needed.
1. On-call duties during critical supply shortages.
9. Compensation and Benefits
1. Hourly rate range: $18 – $25 per hour, depending on experience.
1. Eligibility for performance-based bonuses.
1. Employer-sponsored Health, Dental, and Vision insurance.
1. 401(k) plan with company match.
1. Additional fringe benefits including paid time off and professional development opportunities.
10. Company Culture and Overview
1. Our company is driven by a strong culture of innovation and continuous improvement, where teamwork and accountability are at the forefront.
1. We foster a collaborative environment that values growth, professional development, and positive work-life balance.
1. Employees are empowered to take initiative and contribute to the overall success of our restoration projects, ensuring lasting impact within the communities we serve.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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