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Retail - Chief Financial Officer
Company Name: [INSERT COMPANY NAME HERE]
Department: Executive
Reports to: Chief Executive Officer
Location: [INSERT LOCATION HERE]
1. Position Summary
We're looking for a Chief Financial Officer to manage our money and our inventory investment. In specialty retail most of the cash sits on the shelves, so you'll approve the open-to-buy, keep inventory valued correctly and plan cash around the holiday build. You'll close the books, run the budget and manage the bank relationship.
2. Essential Duties and Responsibilities
1. Close the books each month and deliver financial statements with results by store and for online.
1. Build the annual budget and reforecast it with the CEO and COO as sales come in.
1. Approve the open-to-buy plan with the Inventory Planner so purchases match expected sales and cash.
1. Keep inventory valued correctly: landed cost with freight, markdowns, shrink accruals and physical count results.
1. Manage cash flow, the line of credit and bank covenants through the seasonal inventory build and the holiday peak.
1. Oversee sales tax filings for every store location and for states where online sales create a filing obligation.
1. Review leases, payment processing fees and insurance renewals for cost and risk.
3. Key Tasks / Daily Activities
1. Review daily sales, deposits and cash balances.
1. Approve large vendor payments and decide which invoices to pay early for a discount.
1. Review inventory and the open-to-buy with the Inventory Planner, and answer finance questions from buyers and stores.
1. Work on the month-end close, budget or forecast with the Bookkeeper.
1. Meet with lenders, the outside accountant or auditors as needed.
4. Key Performance Indicators (KPIs)
1. Monthly close completed on time: [your target].
1. Gross margin to plan: [your target].
1. Inventory turn: [your target].
1. Cash forecast accuracy: [your target].
1. Operating expenses to budget: [your target].
5. Required Qualifications and Skills
1. [8+] years of finance or accounting experience, including [3+] years leading finance for a retailer or consumer products company.
1. Strong knowledge of retail inventory accounting, including shrink, markdowns and the retail or cost method.
1. Experience managing a line of credit and reporting to a bank.
1. Advanced spreadsheet skills and experience with accounting and POS reporting systems.
1. Bachelor's degree in accounting or finance.
6. Preferred Experience
1. Active CPA license.
1. Experience with multi-state sales tax for online sales.
1. Has managed an asset-based loan backed by inventory.
1. Has built sales forecasts and payback analysis for new store sites.
7. Physical Requirements
1. Sit for long periods at a computer.
1. Visit stores and the warehouse during physical inventory counts.
1. With or without reasonable accommodation.
8. Work Environment and Schedule
1. Office-based at the central office[, with hybrid options].
1. Longer hours at month-end, year-end, physical inventory and budget season.
1. Occasional travel to stores and bank meetings.
9. Compensation and Benefits
1. Pay: [range and hourly or salary basis].
1. Additional pay: [overtime, bonus or incentive terms, or none].
1. Benefits: [health, dental, vision, retirement, paid time off, and when they start].
10. Company Culture and Overview
1. [Two or three sentences on what your company does, the area you serve, and the support a new chief financial officer gets in the first 90 days.]
11. How to Apply
[Apply link or email]. Our process: [phone interview, in-person interview, and next steps]. Contact [hiring contact] if you need an accommodation during the application process.
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