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Roofing - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Production Manager or General Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for overseeing the efficient management, storage, and distribution of roofing materials and supplies within a fast-paced warehouse environment. Plays a critical role in ensuring inventory accuracy and supporting timely project execution for roofing installations and repairs.
2. Essential Duties and Responsibilities
1. Supervise daily warehouse operations to receive, store, and distribute roofing materials accurately.
1. Manage inventory levels and implement efficient storage systems to minimize waste and loss.
1. Maintain safe work practices and compliance with OSHA and company safety standards.
1. Coordinate with procurement, sales, and installation teams to ensure material availability for projects.
3. Key Tasks / Daily Activities
1. Monitor incoming and outgoing shipments of roofing supplies and update inventory records daily.
1. Conduct routine inspections of storage areas to ensure optimal organization and safety.
1. Communicate with vendors and internal teams regarding materials requirements and delivery schedules.
1. Oversee the work of warehouse staff, providing training and guidance on best practices and safety protocols.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy: Achieve a minimum of 98% accuracy in stock levels.
1. Order Fulfillment Time: Process and distribute orders within 24 hours 95% of the time.
1. Safety Compliance: Maintain 100% adherence to all safety procedures and protocols.
1. Storage Efficiency: Optimize space utilization to meet or exceed a capacity efficiency target of 90%.
5. Required Qualifications and Skills
1. High school diploma required; associate’s or bachelor’s degree in logistics, operations, or related field preferred.
1. Minimum of 3 years of warehouse management experience in a similar industry.
1. Proficient in inventory management software and Microsoft Office suite.
1. Strong leadership, organizational, and communication skills.
6. Preferred Experience
1. Prior experience in managing roofing materials and/or equipment inventory.
1. Experience working with large-scale warehouse operations and logistics processes.
1. Familiarity with industry-specific safety regulations and compliance standards.
1. Demonstrated ability to implement process improvements in a warehouse or supply chain setting.
7. Physical Requirements
1. Ability to lift up to 50 pounds regularly and handle manual materials.
1. Extended periods of standing, walking, and bending in a warehouse environment.
1. Comfortable working in varying temperature conditions, including hot and cold environments.
1. Adept at operating forklifts and other warehouse machinery when required.
8. Work Environment and Schedule
1. Standard work hours with potential for overtime during peak roofing seasons.
1. Work conducted within a busy warehouse setting with occasional visits to job sites.
1. Minimal travel required for vendor meetings or field inspections.
1. May be required to work extended hours during urgent project deadlines or adverse weather conditions.
9. Compensation and Benefits
1. Competitive salary range of $60,000 - $80,000 per year based on experience and qualifications.
1. Performance-based bonus opportunities available.
1. Comprehensive Health, Dental, and Vision insurance plans provided.
1. 401k plan with company matching contributions and additional fringe benefits.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a culture of innovation, teamwork, and continuous improvement. We value each employee’s contributions to the success of our projects and invest in professional development and growth opportunities. Join us to experience a collaborative work environment where high standards and customer satisfaction drive our success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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