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Roofing - Commercial - HR Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Human Resources
Reports to: [Chief Operating Officer]
Location: [INSERT LOCATION HERE]
1. Position Summary
Manage all human resources functions for our commercial roofing division while ensuring regulatory compliance and fostering a strong team culture. Drive recruitment strategies that attract top talent and support organizational growth. Partner with management to optimize workforce planning, labor compliance, and employee relations.
2. Essential Duties and Responsibilities
1. Develop and implement recruitment policies and procedures to attract top industry talent.
1. Ensure compliance with local, state, and federal labor laws and regulations.
1. Cultivate a positive work environment that nurtures professional growth and team spirit.
1. Collaborate with senior management to align HR strategy with business objectives.
3. Key Tasks / Daily Activities
1. Oversee the full-cycle recruitment process including candidate sourcing, interviewing, and hiring.
1. Monitor and audit labor compliance and coordinate necessary training initiatives.
1. Update and maintain employee records while addressing any HR-related inquiries.
1. Facilitate effective communication between staff and management to resolve issues promptly.
4. Key Performance Indicators (KPIs)
1. Recruitment cycle time: achieve less than 30 days per hire.
1. Employee turnover rate: maintain a rate under 10%.
1. Compliance audit score: secure a 100% compliance rating.
1. Employee engagement survey rating: exceed 4.5 stars.
5. Required Qualifications and Skills
1. Bachelor’s degree in Human Resources, Business Administration, or a related field.
1. Minimum of 5 years of HR experience with a strong understanding of labor laws and compliance.
1. Excellent interpersonal, communication, and organizational skills.
1. Proficient in using HR information systems and recruitment software.
6. Preferred Experience
1. Prior experience within the commercial roofing, construction, or related home services industry.
1. Demonstrated success managing HR functions for mid to large-sized organizations.
1. Experience implementing employee retention and team-building initiatives.
1. Familiarity with HRIS platforms and modern recruitment management systems.
7. Physical Requirements
1. Ability to perform work primarily in an office environment with periodic site visits.
1. Mobility to transition between office spaces and active job sites as necessary.
1. Capable of lifting up to 25 lbs on occasion.
1. Capacity to stand for extended periods during recruitment events or training sessions.
8. Work Environment and Schedule
1. Standard work schedule of 40 hours per week with occasional overtime as needed.
1. Office-based role with periodic travel to commercial roofing sites.
1. Minimal travel requirement for training, recruitment, or compliance audits.
1. On-call availability during critical HR incidents or compliance reviews.
9. Compensation and Benefits
1. Salary range: $70,000 - $90,000 USD per year, commensurate with experience.
1. Potential eligibility for performance-based bonuses.
1. Comprehensive Health, Dental, and Vision insurance packages.
1. 401(k) plan with company match along with additional fringe benefits.
10. Company Culture and Overview
1. We value innovation, collaboration, and continuous improvement in all aspects of our work.
1. Our organization fosters a supportive, inclusive environment where professional growth is paramount.
1. We are dedicated to upholding integrity and excellence in every project we undertake.
1. Join us to be part of a team that celebrates success and empowers each member to level up their career.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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