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Roofing - Commercial - Inventory Specialist
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [Warehouse Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
Responsible for managing inventory for commercial roofing projects while ensuring optimal stock levels and seamless supply ordering to support efficient operations. Contributes to the overall success of projects by maintaining accurate inventory records and controlling costs.
2. Essential Duties and Responsibilities
1. Orders roofing supplies and equipment, ensuring timely procurement to support project needs.
1. Tracks usage of materials across multiple commercial roofing sites to monitor consumption and prevent shortages.
1. Maintains accurate stock levels and performs regular inventory reconciliations.
1. Coordinates with vendors and internal teams to resolve discrepancies and facilitate returns or replacements.
3. Key Tasks / Daily Activities
1. Process supply orders and confirm delivery schedules with vendors.
1. Monitor daily inventory levels and update records in the inventory management system.
1. Conduct cycle counts and physical inventory audits in warehouse environments.
1. Communicate with project managers and field supervisors regarding inventory requirements and usage trends.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: ≥ 98%.
1. Supply Order Fulfillment Time: ≤ 2 business days.
1. Stock Reorder Level Compliance: 100% adherence to predetermined reorder points.
1. Cost Variance Reduction: ≤ 5% variance between forecasted and actual expenses.
5. Required Qualifications and Skills
1. Bachelor’s degree or equivalent experience in logistics, supply chain management, or a related field.
1. At least 2 years of experience in an inventory management role.
1. Proficient in inventory management software and standard MS Office applications.
1. Strong organizational and communication skills with high attention to detail.
6. Preferred Experience
1. Experience in the commercial roofing or construction materials industry.
1. Familiarity with supply chain management software and automated inventory tracking systems.
1. Proven track record of managing inventory in fast-paced operational environments.
7. Physical Requirements
1. Ability to lift and carry up to 40 lbs periodically.
1. Standing, walking, and bending for extended periods during physical inventory counts.
1. Occasional work in outdoor or warehouse settings subject to varying weather conditions.
8. Work Environment and Schedule
1. Standard work hours: Monday through Friday, 8:00 AM to 5:00 PM.
1. Occasional overtime or weekend work during peak project periods.
1. Minimal travel required between warehouse and commercial roofing job sites.
9. Compensation and Benefits
1. Salary Range: $45,000 – $55,000 USD per year based on experience and qualifications.
1. Eligibility for performance-based bonuses.
1. Comprehensive health, dental, and vision insurance.
1. Participation in a 401(k) plan with company match.
1. Other fringe benefits including paid time off and professional development opportunities.
10. Company Culture and Overview
1. At [INSERT COMPANY NAME HERE], we foster a collaborative and inclusive environment where each employee is valued for their contributions.
1. We are committed to continuous improvement and professional growth, encourages innovation, and rewards hard work.
1. Our culture centers on quality service, integrity, and a passion for excellence in commercial roofing solutions.
1. We believe in empowering our team members to take ownership of their roles and create meaningful impacts on projects and client satisfaction.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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