[image: ]
Roofing - Commercial - Warehouse Manager
Company Name: [INSERT COMPANY NAME HERE]
Department: Operations
Reports to: [General Manager]
Location: [INSERT LOCATION HERE]
1. Position Summary
As a Warehouse Manager, you will ensure an efficient, safe, and well-organized warehouse environment dedicated to commercial roofing projects. You play a critical role in managing inventory, organizing materials and equipment, and coordinating deliveries to support on-time project completion. Your leadership directly contributes to operational excellence and superior customer satisfaction in our roofing services.
2. Essential Duties and Responsibilities
1. Oversee daily warehouse operations specifically focused on commercial roofing materials.
1. Manage inventory control processes to ensure consistent supply and minimize shortages.
1. Organize equipment and maintain proper storage systems to optimize space and efficiency.
1. Coordinate deliveries and shipments with internal teams and external vendors to meet project timelines.
3. Key Tasks / Daily Activities
1. Monitor daily inventory levels of roofing supplies and update records diligently.
1. Arrange and maintain an organized warehouse layout for efficient material handling.
1. Communicate with delivery teams and project managers to schedule timely dispatches.
1. Prepare and maintain documentation for shipments, receipts, and equipment maintenance.
4. Key Performance Indicators (KPIs)
1. Inventory Accuracy Rate: >98%.
1. On-Time Delivery Rate: 95%.
1. Warehouse Safety Incident Rate: <2%.
1. Equipment Utilization Efficiency: 90%.
5. Required Qualifications and Skills
1. High school diploma or GED required; Associate’s or Bachelor’s degree preferred.
1. 3+ years of warehouse management experience in commercial or construction industries.
1. Strong organizational, problem-solving, and communication skills.
1. Proficiency in warehouse management software and inventory tracking systems.
6. Preferred Experience
1. Experience in managing materials and equipment within commercial roofing or construction sectors.
1. Background in logistics, supply chain management, or related fields.
1. Familiarity with safety protocols and OSHA regulations in warehouse settings.
7. Physical Requirements
1. Ability to lift up to 50 lbs frequently.
1. Capacity to stand, walk, and perform physically demanding tasks throughout the workday.
1. Exposure to outdoor elements during material handling in variable weather conditions.
1. Ability to work in confined spaces and a busy storage environment safely.
8. Work Environment and Schedule
1. Typical work hours: Monday to Friday, 7:00 AM to 4:00 PM.
1. Occasional evening or weekend work during peak project periods.
1. Minimal travel to project sites is required as necessary.
1. On-call duties may apply during critical delivery periods.
9. Compensation and Benefits
1. Salary range: $50,000 - $70,000 per year, depending on experience.
1. Eligibility for performance-based bonuses.
1. Comprehensive Health, Dental, and Vision insurance coverage.
1. 401k plan with company match available.
1. Additional benefits include paid time off, professional development, and more.
10. Company Culture and Overview
1. Our company cultivates a dynamic and supportive environment where innovation, teamwork, and professional growth thrive.
1. We pride ourselves on upholding high standards of quality and customer satisfaction in every roofing project.
1. Employees are encouraged to pursue continuous learning and transparent communication in a collaborative setting.
1. Join our team and be part of a culture that celebrates diversity, excellence, and shared success.
11. How to Apply
If you meet the above criteria and want to be part of a growth-oriented company focused on customer satisfaction, please send your resume to [INSERT EMAIL HERE] or apply online at [INSERT WEBSITE LINK HERE].
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